
 
 
                                                                    
 
 
 
 
                                                                        PARK AND RECREATION BOARD AGENDA - AMENDED 

MONDAY APRIL 7, 2025 
7:00 PM 

BOARD ROOM, MUNICIPAL BUILDING, 210 COTTONWOOD AVENUE 
Call to Order 
Public comments for those items not included on this agenda: (Please be advised the Park and Recreation Board will 
receive information from the public for a three-minute time period per person with time extensions per the Park and 
Recreation Chairperson’s discretion. Be it further advised that there may be limited discussion on the information received, 
however, no action will be taken under public comments.)   

 
1. Consideration of a motion to approve the Park and Recreation minutes of the February 3, 2025, 

meeting.  
 

Recreation –  
2. Discussion and possible consideration on food truck at Oconomowoc Rugby Tournament at Centennial 

Field. 
3. Discussion and possible consideration for a Special Event use of the Fine Arts Center for a musical put on 

by the KM Explore Charter School: Wales Elementary Campus – 5th Grade, Beckie Cavanaugh. 
4. Discussion and possible consideration for Hartland National Night, August 7th, Nixon Park. 

 
Public Works –  

5. Update of Hartbrook Park playground unit installation. 
6. Update on Nixon Park and Hartbrook Park’s Whirl along with Annual Playground Inspections.     
7. Discussion of the parking lot improvements for Penbrook Park.  
8. Discussion on placement of BID sculpture in Nixon Park. 
9. Update of the seeding process for the Cottonwood Wayside and the portion ECOS is having the DPW 

seed with wildflowers. 
10. Update on the Scoreboard electrical work at Nixon Park and the flagpole improvements. 
11. Update on power supply updates at Nixon Parks.   

 
 

Other Items for Consideration 
12. Announcements: It is not contemplated that these matters will be discussed or acted upon and may 

include items for future consideration.  The following individuals may provide announcements: Park and 
Recreation Board members or other Village Staff members. 

 
13. Adjourn 

Deidre Bushéy 
Deputy Clerk 
 

Notice:  Please note that upon reasonable notice, efforts will be made to accommodate the needs of disabled individuals through 
appropriate aids and services.  For additional information or to request this service, contact the Village Clerk, at (262)367-2714.  The 
Municipal Building is handicap accessible.  
 



PARK AND RECREATION BOARD MINUTES 
MONDAY FEBRUARY 3, 2025 

7:00 PM 
BOARD ROOM, MUNICIPAL BUILDING, 210 COTTONWOOD AVENUE 

 
Present:        Tim Hallquist, Shaunta’ de Boer, Kathy Van Thiel, Randy Ferrell, Nick Miller, Rick Conner, 

and Craig Eisenhut. 
Others:          Sara Rennekamp, Tom Jenson, Leo Jungbluth, Heather Costa, Ryan Bailey, Erin 

Guenterberg, Jim Muenzenberger, and Trevor De Boer. 
7:00 PM         Call to Order 
                          
     Public comments for those items not included on this agenda: (Please be advised the Park and  
      Recreation Board will receive information from the public for a three-minute time period per person  
      with time extensions per the Park and Recreation Chairperson’s discretion. Be it further advised that  
      there may be limited discussion on the information received, however, no action will be taken under  
      public comments.) 
 
*Trevor de Boer – would like to see an archery range at the Marsh up at Cottonwood wayside at the Y 
site.  He would like to see it on a future agenda to see if they can get it going. 
 

1. Consideration of a motion to approve the Park and Recreation minutes of January 6, 2025. 
 
Motion (Miller/Conner) to approve the January 6, 2025, minutes. Carried (7-0). 

 
Recreation –  

2. Discussion and consideration for Special Event for Kiwanis Bark River Bash- 
Jim Muenzenberger was present for Kiwanis to explain the event.   He said they have done the event for 
several years and are looking to bring it back with pretty much the same circumstances that they have 
done before. He said some items that were new last year were a bounce house and an obstacle course 
that went over well. The vendors were moved last year behind the seating areas of the fine arts center 
and that went over well.   He said they are still going over some of the details. He the children’s 
entrepreneurial market has approached them to see if they could be the vendors this year. He said the 
kids produce the items they are selling, the kids sell it, and the kids erect the booths they use to sell it.  
He said that maybe a potential change from what they have done in the past. He said they usually 
charge for the booths because that offsets some of the costs but just wanted to bring it up to the Park 
Board.  He said this is a fundraiser for Kiwanis and is asking them to waive the fees.  The proceeds will go 
towards the children’s library.  Brief discussion on the children’s entrepreneurial market. 
 
Motion (Eisenhut /Conner) to approve the Special Event for the Kiwanis Bark River Bash as requested 
and move the responsibility of the fee waiving to the Village Board. Carried (7-0). 

 
3. Discussion and consideration for Special Event Hartland Kids Day 2025- 

Erin Guenterberg said this year’s Hartland Kids Day which will be held on July 30th, 2025 from 9am- 1pm.  
She said she had a department meeting with staff to go over the planning of the event.  It is pretty much 
a repeat from last year and working with departments regarding safety and parking.  Hallquist asked if 
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there were problems with parking.  Jungbluth said last year they let food vendors park in the park 
parking lot.  There will be 4-6 food trucks this year as well. 

 
Motion (Ferrell/Miller) to approve the Special Event for Hartland Kids Day 2025. Carried (7-0). 
 

Public Works –    
 

4. Discussion of ECOS Committee 2025 Projects- 
Jim Muenzenberger was present to explain the ECOS 2025 projects.  He said they still meet usually 
monthly and continue to work on the environmental corridor.  They have been busy working all the way 
down from Centennial Park and have made it down to almost the tracks now. Now they are looking at 
the track along the bark river which is the mill place greenway. He said he has had a discussion with staff 
about this area, it is a very nice natural area with a lot of nice species there, some grasses and a very 
nice dogwood. He said there are also a lot of invasive species that you would expect buckthorn and 
honey suckle.  He said they would like to remove that particular growth so that the naturals can 
continue there.  Muenzenberger said they have been talking with staff and if things they have to 
consider there are sensitivity because we do have property owners that have backyards that border that 
area, even though this is village property that we are talking about, then the backyards of people that 
are on Cottonwood Ave and have the river in their backyard, it provides a screen for them.  They are not 
looking to do clear cutting in the area of any sort, they want to be respectful of all of that.  He said they 
thought number one, it would be wise for them to have access to be able to take trees out of the river in 
that area so creating some pathways to get that from the path where mechanical vehicles can get in 
there to haul things away would be a wise thing.  He said the committee would still like to make Bark 
River navigable all the way from Centennial Park until it leaves our borders.  That is something they 
would still like to work on, so they are still looking for volunteers and friends’ groups to try to do this by 
hand.  Public Works Director Jenson commented that they won’t be as intrusive as the original plan was.  
Hallquist asked if the ECOS committee is done with Penbrook and Muenzenberger said staff came back 
to them and said maybe they should reconsider some areas. 
Muenzenberger explained the landing area near the Cottonwood Bridge.  He said there is a very low 
bank and said they could level it out. 

               Muenzenberger said with maintenance they are still battling Japanese knotweed at Centennial. 
 

Other items for Consideration- 
 

5. Discussion on future Beer Garden and Village Board possible closed session to discuss at their 
meeting- 

Village Manager Bailey explained the future of the Beer Garden will be discussed in a closed session at 
the next Village Board meeting.  The Beer Garden is still going to be there, and the goal is for it to be 
better than ever as it is an asset to the village.  He said everyone looks forward to it and we just need to 
make sure it is run well. 
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6. Announcements: It is not completed that these matters will be discussed or acted upon and may 
include items for future consideration. The following individuals may provide announcements: Park 
and Recreation Board members or other Village Staff members. 
None. 

• Rennekamp said she has decided to step down as Recreation Director and this Friday is her last day.  
She said it has been a privilege to be in this seat for 2 years and she is proud of everything that has 
been done together as a team.  She said Heather is here and she will do great. 
T-ball opened a week ago and there are 120 registrants.  There are 12 on a waiting list for Tuesdays 
and St. Charles has a wait list as well.  Sara said she is working on a recreation manual, so the next 
team has some idea of what to do going forward. 

• Jenson – an old tree in Nixon was taken down that was filled with concrete and rebar. Also, they are 
working on scheduling of scoreboard. 

• Bailey said he met with the new Chamber Director, and he wants to promote Village businesses.  Also 
new Bid president from US bank. 

 
7. Adjourn -  

 
Motion (de Boer/Miller) to adjourn. Carried (7-0).  
 
Meeting adjourned at 7:46 pm. 
 
Respectfully submitted By Recording Secretary,  
Deidre Bushey - Deputy Clerk 
 
 
 































Permit approved Date
Permit fees paid Date

210 Cottonwood Avenue Deposit paid Date
Hartland WI  53029 Deposit returned Date
262-367-2714 FAX: 262-367-2430

www.villageofhartland.wi.gov FEES ARE NON-REFUNDABLE

APPLICATION AND PERMIT FEES ARE REQUESTED 60 DAYS PRIOR TO YOUR EVENT. EVENTS 
WITHIN 60 DAYS ARE SUBJECT TO DENIAL BY VILLAGE STAFF OR THE VILLAGE BOARD.

State

Yes No

State

Yes No

You MUST attach a detailed map/diagram of your event indicating the specific location and layout for event 
including vendors, generators, parking, proposed road closures, structures and portable toilets.  

*If you are using a Village Park, you must complete the Park Facility Reservation Application and reserve the
park facility prior to getting your special event permit approved by the Village Board.

If applicant is a partnership, provide names, addresses and phone numbers for all partners.  Provide names, 
addresses and phone numbers for all officers and directors if corporation or members if applicant is a limited-
liability company.

EVENT INFORMATION
Name of Event Date(s) of Event

Event Start Time Event End Time

Email Phone Number Day of Event Phone Number

Phone Number

Event Contact Person (First & Last Name)

Address City Zip

SPECIAL EVENT PERMIT APPLICATION

Name of Organization

Street Address City Zip

Are you a 501(c)3 Organization?  

ORGANIZATION INFORMATION

Location of the Event*

Will your event take place in a Village of Hartland Park?  

KM Explore Charter School: Wales Elementary Campus

219 North Oak Crest Drive Wales WI 53183

262-968-6400

Beckie Cavanaugh

1398 Bae Court Oconomowoc WI 53066

Cavanaughr@kmsd.edu 708-670-7756 708-670-7756

Pirates the Musical- KM Explore Concert 05/06/25

6:00 7:00 pm

Nixon Park Fine Arts Performance Space

x



Yes No

Yes No

Yes No

Yes No

Yes No

Yes No

Band DJ

Yes No

Yes No

Yes No

Yes No

Yes No

Yes No

OTHER INFORMATION

Will you be selling/serving food?  

Does the event involve fireworks?  If yes, you will need to obtain a Fireworks Permit 
under separate application.  

Generally describe your event and its purpose

Does the event involve amplified music? 

If yes, how many food trucks will be at the event?

Hours of amplified music:

If yes, will the amplified music be a:

Estimated Number of Participants Spectators Vendors

Will you be providing portable restrooms and wash stations?  

Will alcohol be sold/served?  If yes, liquor and bartender licenses are necessary under 
separate application. 

Will you be selling merchandise?  If yes, you will need to obtain a Solicitor's Permit under 
separate application.  

Will you have food trucks?  If yes, you will need to obtain Outside Food Vendor Permits 
under separate application.

Noise is regulated within the Village of Hartland.  The Village ordinance states that no person shall make loud 
noise such as may tend to unreasonably annoy or disturb the peace and quiet of another in the vicinity.  Music 
for special events shall terminate at 9:00 p.m. if the event held Sunday through Thursday and at 11:00 p.m. if 
the event is held on a Friday, Saturday or holiday weekend.

"Road Closed" signs requested?

Is street closure requested?   

Diagram for Street Closure Provided? 

Hours of street closure:

Will you need barricades provided by the Village for your event? 

How many barricades needed for your event?

Will you be erecting any tents, canopies or other temporary structure(s)?  If yes, You will 
need to provide a plan for their proposed locations and the Department of Public Works 
will need to inspect these structures prior to the start of your event.  Tents over 400 sq. 
feet will require inspection by the Building Inspector. 

This is a elementary school K-5th grade concert. There are no vendors, tickets
or charging. This is open to the public but the audience is mainly parents and families
of the students. The kids are performing Pirates the Musical. It's about 40 minutes long.

100 200 0

NOx

x

x

x

x

x

Small Portable Speaker

6-7 pm. It is a portable speaker and two microphones.

x

x

x

x

x

x



Yes No

Yes No

Yes No

Yes No

Yes No

Yes No

If yes, where will parking be available?

OTHER INFORMATION CONTINUED

If yes, please describe your clean-up and refuse collection plan.

If yes, how many will you provide and where will they be located?  Also how will solid waste be disposed of?

Will you provide parking for participants?  

The Special Event Sponsor will obtain liability insurance for the event.   Proof of this insurance with coverage no 
less than $1,000,000, must list the Village of Hartland as an additional insured party and is due no later than 20 
days before the event.

Are you able to provide these insurance documents?

INSURANCE REQUIREMENTS

DEPOSIT REQUIREMENTS
For events to held in a Village Park:The applicant may be required to submit to the Village a refundable deposit 
based on number of attendees (see Park Facility Reservation Application).  The deposit shall be refunded to 
applicant, if, upon inspection, all is in order, or a prorated portion thereof as may be necessary to reimburse the 
Village for loss or cleaning costs.  The Village reserves the right to retain the entire deposit if cleanup is not 
completed satisfactorily in the time frame as specified in the permit.  Unless otherwise stated in the permit, the 
applicant shall be fully responsible for all necessary cleanup associated with the permitted event to be 
completed within twelve (12) hours after the conclusion of the event.  

Will you provide a dumpster/clean-up services?  

Will the event require additional security?

Will you have an emergency plan in the event of severe weather?

Will the event require first aid and/or emergency responders?

x

x

x

x

x



Signature of Applicant Date

Park/Rec.  Board approval , if necessary, on: Application forwarded to:

Administrator Police Chief

Building Inspector Public Works Director
Village Board approval , if necessary, on: Fire Chief Rec Director

Date:

DEPT. APPROVE DENY
Bldg. Insp.

Clerk

Fire

Police

Public Works

Rec

Fees

TOTAL FEES 

All requirements for this special event have been met.

Village Administrator approval Date

For staff use only

By signing this form, the applicant certifies authorization to act on behalf of their organization and hereby agrees 
to hold the Village, its officers, employees, agents and contractors, harmless against all claims, liability, loss, 
damage or expense (including but not limited to actual attorney's fees) incurred by the Village for any damage or 
injury to person or property caused by or resulting directly or indirectly from the activities for which the permit is 
granted.  Any change to coverage requires Village approval.  The applicant is responsible for obtaining all 
necessary reservations, permits and licenses.

The Village reserves the right to shut down a special event that is in progress if it is deemed to be a public safety 
hazard by the Hartland Police Department and/or Fire Department and/or there is a violation of Village 
Ordinances, State Statutes or the terms of the Applicant's permit.  The Village Administrator and/or his/her 
designee may revoke an approved Special Events Permit if the applicant fails to comply in good faith with the 
provisions of the permit prior to the event date.

TERMINATION OF AN EVENT

REASON (if denied)BY

Solicitor's Permit(s)

Special Event Permit

Temp. Bartender's

Temp. Class B

Outside Food Vendors

Park Facility Fees

Rebeckah Cavanaugh 4/2/25



VILLAGE OF HARTLAND 
FINE ARTS CENTER RESERVATION APPLICATION 

210 Cottonwood Avenue         Hartland, WI  53029     Phone 262-367-2714       FAX 262-367-2430 

Organization or Individual’s Name:___________________________________________________________________ 

 Name of Person In Charge:________________________________________________________________________ 

Telephone Number:(Home)___________________(Work)_____________________(EMAIL)____________________ 

Address:_______________________________________________________________________________________ 
    Street/Mailing                                         Zip Code 

If Above Person Cannot Be Reached:________________________________________________________________ 

Telephone Number:(Home)___________________(Work)_____________________(EMAIL)____________________ 

Address:_______________________________________________________________________________________ 
         Street/Mailing        Zip Code 

Name of Group, Performer:________________________________________________________________________ 

Description of Entertainment:_______________________________________________________________________ 

Is Sponsor Classified as Non-Profit:__________________________       

Other Permits Required:    Beer     Shelter     Other  

Date Paid:_____________Fee Paid_______________Deposit Paid _____________Receipt Number______________ 

FEES 
Resident 0 – 50 

$80.00+ 4.00 
51 – 100 

$100.00 + 5.00 
101 – 200 

$125.00 + 6.25 
201 

$150.50 + 7.53 
Non 
Resident 

0 – 50 
$100.00+ 5.00 

51 – 100 
$130.00+ 6.25 

101 – 200 
$170.00 + 8.50 

201 + 
$200.00 + 10.00 

Note:  Deposit to be paid by all users 
Refundable Deposit Amounts 

0-50 
$50.00 

51-100 
$100.00 

101-200 
$200.00 

201-300 
$300.00 

300+ 
$400.00 

 (Office Use Only) 

Permit Number_________ 
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Fine Arts Center (FAC) 
Food/Beverage Sales at 
Concession Window?  Yes          No 

Sales of Other Items? 
Describe Items and Point of 
Sale 

I verify the documented information and agree to abide by the Park Board’s Policy and Village Ordinances regarding Park Usage. 

______________________________________________________  
Signature 

PLEASE BRING THIS PERMIT WITH YOU TO THE PARK 

x   x



VILLAGE OF HARTLAND FINE ARTS CENTER USE POLICY 
1. The goal of the establishment of the Fine Arts Center is to make available a facility that would encourage family usage with programming

which could reasonably be accommodated by the size and layout of the Facility and conditions with respect to the surrounding area such 
as availability of parking, access routes and public safety staffing.   

2. Permits for prior uses approved by the Park Board and repeated on an annual basis may be approved by staff and permits for other use of
the Fine Arts Center must be submitted to the Park Board in writing on this application for approval.  Requests will be granted or denied by
the Park Board.  (Park Board meets the first Monday of the month at 7:00 p.m. in the Village Board Room in the Village Hall).  Permits
must be submitted for approval two weeks prior to the Park Board meeting.

3. For scheduling purposes, uses sponsored by the Village of Hartland through a single event or series will have priority.  The uses will be
scheduled beginning January 1 of the year they are going to occur.  Other uses may be scheduled after April 1 of the year they are going
to occur.  Water service and restrooms will be shut off/closed from October 15 to May 1.

4. Sponsor of Fine Arts Center use may be required to provide proof of insurance.  Determination as to whether insurance will be required
will be made by the Park Board.  Permit holder shall submit proof of general liability coverage for not less than $500,000 and provide an
original Certificate of Insurance, naming the Village of Hartland and its agents, officers and employers as additional insured parties.
Minimum 30-day notice of cancellation shall be provided.

5. All uses must be free of charge.  Participants may not pass a collection plate, or solicit from the audience.  Donations may be accepted at
concession areas only.   Material distribution must be confined to the concession areas.

6. Uses of the Fine Arts Center shall not begin before sun up and shall end no later than sun down or the specific requested closing time
approved by the Park Board.

7. Sales of food or refreshments by civic groups are allowed at the concession area (defined as the window in the Fine Arts Center).  Sales
of any other items anywhere else at the Fine Arts Center are subject to Park Board and/or Village Board approval.

8. Vehicles cannot be parked in the picnic areas or on the grass.

9. No grills, fire or hot coals will be permitted within the FAC building.

10. All equipment and articles must be removed from the park by sun down or the closing time approved by the Park Board.

11. It will be the responsibility of the sponsor/individual reserving the Fine Arts Center to pick up litter in the area after the event, including in
the Fine Arts Center, concession area, rest rooms and surrounding park area.  The applicant will be responsible for any damage or
excessive clean up required and the cost will be deducted from the deposit.

12. Cancellation policy.  The Village reserves the right to cancel or stop use at any time.  Reasons may include but are not limited to failure to
comply with regulations, inclement weather with potential damage to grounds, lack of crowd control, conduct or activity not covered in
original proposal.  The Village Administrator, Director of Public Works, Police Chief and/or Fire Chief or their designated representatives
shall have the authority to cancel an event.  If the applicant desires to cancel, proper notice should be provided to the Village as soon as
possible.

13. If Shelter #4 is reserved, applicant shall pay the reservation fee.  See Shelter reservation application.

14. Picnic Tables Usage:  There are a limited number of picnic tables available in the parks for all users.  Large groups will provide their own
additional seating.  Please respect the rights of others to utilize the park facilities.

15. The volume of radios, sound systems, etc. must be kept at level so as to not unreasonably annoy or disturb the peace and quiet of other
park users or surrounding residents in accordance with Section 9.07 of the Municipal Code.

16. Supervision:  The applicant and all named persons responsible for supervision must be present from the time the facility is opened, while
the event is in progress, and must wait until all users of the building have vacated the building or premises and have completed security
measures.  The applicant and the individuals supervising the function shall be responsible for the conduct and control of both patrons and
participants of each function.  The applicant and individuals supervising are responsible for seeing that no equipment or other portions of
facilities are used except those that are requested in the building use application.  The applicant and the persons responsible for
supervision shall see that the facility is left in the same condition as when the organization entered the facility.

17. It shall be the responsibility of the applicant and those associated with applicant to avoid the violation of any provision of the Village of
Hartland, State or Federal ordinances, Statutes, regulations and codes.  The individual/organization using the facility assumes all
responsibilities for injuries that may occur to persons or participants.

18. No smoking will be allowed in the Fine Arts Center building.

19. Keys may be picked up at the Village Hall M-F, 7:30 a.m. – 4:30 p.m.  They must be returned to the Village within 48 hours after FAC use
during normal office hours or may be left in the drop box located at the front of the Village Hall.  It shall be the responsibility of the
applicant to make sure the facility is locked up after use.

20. The FAC restrooms are open to all park patrons and are not exclusive to the permit holder.

21. Malt Beverages:  Are permitted in all picnic areas when a valid malt beverage permit is procured from the /Admin. Office.  FAC/shelter
reservation is required if so desired.  No other intoxicating liquor products are permitted.

22. Refunds:  In case of cancellation, permit fee can be refunded ONLY IF, at least TWO WEEKS prior to event, a written request and
ORIGINAL PERMIT are received by the Village Hall office.  A $10.00 fee will be charged for administrative processing.  The ORIGINAL
PERMIT, a written request and a $10.00 fee is required to change a reservation.

23. Dogs must be licensed, on a leash not exceeding six feet in length and under the owner’s control.  Owners shall promptly remove and
dispose of any excrement in a sanitary manner.
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DISCLAIMER:

This map is not a survey of the actual boundary of any property this map depicts.

The Village of Hartland does not guarantee the accuracy of the material contained here in and 
is not responsible for any misuse or misrepresentation of this information or its derivatives. Print Date: 3/31/2025SCALE: 1 = 42'
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