
Village of Hartland 
210 Cottonwood Avenue 

Hartland WI 53029 
PH:  262-367-2714 

FAX:  262-367-2430 
www.villageofhartland.wi.gov 

     PARK AND RECREATION BOARD AGENDA - AMENDED 
MONDAY OCTOBER 6, 2025 

7:00 PM 
BOARD ROOM, MUNICIPAL BUILDING, 210 COTTONWOOD AVENUE 

Call to Order 
Public comments for those items not included on this agenda: (Please be advised the Park and Recrea�on Board 
will receive informa�on from the public for a three-minute �me period per person with �me extensions per the 
Park and Recrea�on Chairperson’s discre�on. Be it further advised that there may be limited discussion on the 
informa�on received, however, no ac�on will be taken under public comments.)   

1. Consideration of a motion to approve the Park and Recreation minutes of the
September 2, 2025, meeting.

Recreation – 

2. Discussion on Recreation Budget.
3. Discussion and Consideration of Special Event for Ice Age Moonlight Hike, November 8,

2025, Cottonwood Wayside, Jake Zuehl.
4. Discussion on Hartland Farmers Market moving to Nixon Park in 2026, Hartland

Chamber of Commerce.

Public Works - 

5. Discussion and possible consideration of changes in Park Shelter and Athletic Field
applications fees & deposits.

Other Items for Consideration 
6. Announcements: It is not contemplated that these matters will be discussed or acted

upon and may include items for future consideration.  The following individuals may
provide announcements: Park and Recreation Board members or other Village Staff
members.

7. Adjourn
Deidre Bushéy
Deputy Clerk

Notice:  Please note that upon reasonable notice, efforts will be made to accommodate the needs of 
disabled individuals through appropriate aids and services.  For additional information or to request this 
service, contact the Village Clerk, at (262)367-2714.  The Municipal Building is handicap accessible.  

http://www.villageofhartland.wi.gov/


PARK AND RECREATION BOARD MINUTES 
TUESDAY, SEPTEMBER 2, 2025 

7:00 PM 
BOARD ROOM, MUNICIPAL BUILDING, 210 COTTONWOOD AVENUE 

 
Present:        Tim Hallquist, Shaunta’ de Boer, Nick Miller, Rick Conner, and Randy 

Farrell 
Absent:           Craig Eisenhut 
Excused:         Kathy Van Thiel 
Others:          Sam Blonien, Tom Jenson, Leo Jungbluth, Cory Bahr, & Henry Kruchko. 
7:00 PM         Call to Order 
                          

     Public comments for those items not included on this agenda: (Please be advised the Park 
and Recreation Board will receive information from the public for a three-minute time 
period per person with time extensions per the Park and Recreation Chairperson’s 
discretion. Be it further advised that there may be limited discussion on the information 
received, however, no action will be taken under public comments.) 

1. Consideration of a motion to approve the Park and Recreation minutes of the August 4, 
2025, meeting. 

Rick Conner made a motion to approve the park and recreation minutes of August 4, 2025. 
The motion was seconded. The motion was approved unanimously. 

2. Discussion and consideration for a Special Event at Nixon Park, Trunk or Treat by Sweet 
Dreams Car Show, Oct. 26th, 2025, Ylli Berisha. 

Henry Kruchko appeared before the board to request approval for a trunk-or-treat themed 
car show at Nixon Park on October 26, 2025. He explained that the event would be family-
friendly and similar to one they held in Waukesha that attracted nearly 3,000 attendees and 
over 400 cars. Participants would pay a small entry fee and receive bags of candy for 
children to trick-or-treat at the cars. 

Tom Jenson raised several concerns from the staff meeting. The primary issue was that the 
parks officially close on October 15, meaning picnic tables, trash cans, and bathrooms would 
be removed by the proposed event date. He noted that Nixon Park has 103 parking spots in 
total, but the application showed 100-180 show cars expected. Fire access would need to be 
maintained throughout the event. Based on the expected attendance, staff recommended 
12 porta-potties, one ADA unit, and one handwashing station, rather than the three units 
proposed in the application. 

Regarding security, Kruchko confirmed they would hire Stumpy Securities from Waukesha, 
with personnel stationed at each entrance to control access. He proposed eliminating food 
vendors to simplify logistics and focus on Sweet Dreams' offerings, potentially including on-
site custard making. The event would run from 3:00 PM to 8:00 PM, with live music 
scheduled from 3:00 to 7:00 PM. 



Rick Conner expressed concern about the 5:53 PM sunset on October 26 and the lack of 
adequate lighting in the park. He worried about children in costumes walking among moving 
vehicles in the dark. Tom Jenson confirmed the park has minimal lighting - only path lights 
and one streetlight near the pond. 

The board discussed alternative dates before the park closure. Tim Hallquist suggested 
October 12, but Tom Jenson explained that Pumpkin in the Park is scheduled for October 11, 
and they would need staff to remove decorations, hay bales, and displays on Sunday. The 
board emphasized maintaining precedent, noting they had already required Kiwanis to 
move their event earlier to comply with park closure dates. 

Leo raised the timing constraints, explaining that if they waited until the October 6 Park 
board meeting, the village board would not vote until October 13 - just two days before the 
park closes. This would leave minimal time for marketing and preparation. 

Kruchko offered to reduce porta-potties to four units plus ADA and handwashing stations, 
eliminate food vendors except Sweet Dreams, provide their own trash bins, and consider 
lighting solutions. However, the board felt too many details remained unresolved, including 
police review for street closures and proper notification to residents. 

Motion (Farrell/Conner) to table the Sweet Dreams car show for October 26 to the next 
meeting, contingent on new paperwork being filed. Carried (5-0).  

3. Announcements -

• Bahr said the Splash Pad is closed for the season and that Jorge, the new employee is 
working out well.

• DPW is currently prepping for winter.
• Jungbluth met with another company for a fence but has not received a new quote 

for playground equipment additions. There is a tree in the river at Cottonwood that 
needs to be removed.

• Jenson said he is waiting for Budget approval also a lot of trees were down from the 
flood. DPW spent a lot of time at Bark River softball and HAAA did a lot of work there.

• Blonien is looking to book a new Carnival for Hometown 2026 as well as a horse 
drawn carriage for the Tree Lighting.

• Registration for fall programs are going well.
• The board briefly discussed the upcoming budget hearings scheduled for October 10 

and 11. Tom Jenson mentioned they are still waiting for a second quote for fencing 
and will need to finalize playground equipment options including potential additions 
like climbers and monkey bars.

4. Adjourn

Motion (de Boer/Miller) to adjourn. Meeting adjourned at 7:52.

Respectfully submitted By Recording Secretary, 

Deidre Bushey - Deputy Clerk















VILLAGE OF HARTLAND
210 Cottonwood Avenue | Hartland, WI 53029 | 262-367-2714 

ATHLETIC FACILITY SCHEDULING APPLICATION
Organization or individual’s name: __________________________________________________________________________

Tax Exempt:  ___ No   ___ Yes - attach WI Sales & Use Tax Exemption Certificate, form S-211

Point of contact name: ______________________________________________________________________________________

Phone number: ____________________________________ Email: ___________________________________________________

Address: ______________________________________________________________________________________________________

Additional contact: ___________________________________________________________________________________________

Phone number: ____________________________________ Email: ___________________________________________________

Additional contact: ___________________________________________________________________________________________

Phone number: ____________________________________ Email: ___________________________________________________

I verify the documented information and agree to abide by the Field Restoration Agreement, Park
Board’s policies, and Village ordinances regarding park usage.

____________________________________________________________________          _______________________________________
                                               Signature                                                                                             Date

FIELDS AND FEES

LARGE BASEBALL FIELDS

DEPOSITS

Number of Participants 1-50 51-100 101-200 201-300 301+

Refundable Deposit Amount $50 $100 $200 $300 $400

Reservation date: _________________________ 
If reserving multiple dates, please attach a schedule. 

Park
Base
Fee

Tax
(if applicable)

Deposit
(see above)

Number of Field Preps
Restoration

Deposit 
(one time fee)

Total Due

Centennial $45 $2.25 ____ x $60 = $__________ (total prep fees) $150

Nixon $45 $2.00 ____ x $60 = $__________ (total prep fees) $150

Hartbrook $40 $2.25 ____ x $60 = $__________ (total prep fees) $150

Penbrook $40 $2.00 ____ x $60 = $__________ (total prep fees) $150
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SMALL BASEBALL FIELDS

SOFTBALL FIELD (includes Bark River shelter)

SOCCER FIELDS

FOOTBALL FIELD

TENNIS/PICKLEBALL COURTS (booked in 2 hour blocks)

Park
Base Fee
per Court

Number of
Courts

Number of 2 Hour
Blocks per Court

Tax
(if applicable)

(base fee x # of courts x # of
blocks x .05)

Total Amount
Due

Nixon $30

Penbrook $30

OFFICE USE ONLY

Date: ___________  Field Fees: ___________  Deposit: ____________  Preps: ___________  Restoration: ___________

Court(s): ___________  Permit number: ____________  Date Entered: ____________

Refunds
TE Field (101-46725): ____________  Field (101-46720) ____________  Deposit (101-23000): ____________

Preps (101-46725): ____________  Restoration (101-23000): ____________  Approved by: ___________________

Park
Base
Fee

Tax
(if applicable)

Deposit
(see above)

Number of Field Preps
Restoration

Deposit 
(one time fee)

Total Due

Hartbrook $35 $1.75 ____ x $20 = $__________ (total prep fees) $150

Joliet $35 $1.75 ____ x $20 = $__________ (total prep fees) $50

Nixon $35 $1.75 ____ x $20 = $__________ (total prep fees) $50

Park
Base
Fee

Tax
(if applicable)

Deposit
(see above)

Number of Field Preps
Restoration

Deposit 
(one time fee)

Total Due

Bark River $45 2.25 ____ x $60 = $__________ (total prep fees) $150

Park
Base
Fee

Tax
(if applicable)

Deposit
(see above)

Number of Field Preps
Restoration

Deposit 
(one time fee)

Total Due

Centennial (large) $35 $1.75 ____ x $80 = $__________ (total prep fees) $550

Hartbrook (large) $35 $1.75 ____ x $80 = $__________ (total prep fees) $550

Hartbrook (small) $35 $1.75 ____ x $80 = $__________ (total prep fees) $550

Penbrook (large) $35 $1.75 ____ x $80 = $__________ (total prep fees) $550

Park
Base
Fee

Tax
(if applicable)

Deposit
(see above)

Number of Field Preps
Restoration

Deposit 
(one time fee)

Total Due

Centennial $105 5.25 ____ x $80 = $__________ (total prep fees) $550
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FIELD RESTORATION AGREEMENT
The above hereby agrees to fully accept restoration responsibility of the above named field due to
unacceptable field conditions that may result from the allowed use on the athletic field. The
limits/items of restoration may include complete removal and replacement of sod, diamond mix, or
other field appurtenances. These field restoration costs shall be in addition to any field reservation
fees and field preparation fees that are paid in advance of field use. Documentation of field
conditions shall be made by the Village staff by the taking of photos both prior to and after the
reserved use of the fields. Acts of vandalism outside of the normal field use shall not be the
responsibility of the field user. All restoration shall be completed in a timely basis. The field
restoration deposit is due at the time of reservation.

REQUIREMENTS FOR FIELD USE AND PREPARATION APPLICANTS
1. It will be the responsibility of the sponsor/individual reserving the athletic facilities to pick up litter
in the area after the event, including in the surrounding park area. The applicant will be responsible
for any damage or excessive clean up required and the cost will be deducted from the deposit.

2. All equipment and personal items must be removed from the park by sundown, or the closing time
approved by the Park Board. 

3. Restroom facilities and parking lots are open to park patrons. NOT EXCLUSIVE TO THE PERMIT
HOLDER. Parking is permitted in designated areas only. Vehicles cannot be parked in the picnic areas
or the grass. 

4. Certificate of insurance naming the Village of Hartland as additional insured must be provided. 

5. DISORDERLY CONDUCT PROHIBITED. 

6. For the enjoyment of all park patrons, dogs must be licensed, on a leash not exceeding six feet in
length and under the owner’s control. Owners shall promptly remove and dispose of any excrement
in a sanitary manner. 

7. Fields must be reserved for make-up games and a minimum of 24 hours notice given (one working
day) to prep a field for a make-up game. 

8. DPW requires a minimum of 4 days notice for a newly scheduled field preparation. 

9. DPW will spend no more than two hours preparing a facility for a game. 

10. In the case of inclement weather, field preps will not be made. Notification will be provided to the
appropriate contact person if conditions do not allow for field preparation. Please follow the
Hartland Athletic Field Group Guidelines for Field Playing Conditions or contact Cory Bahr at 414-
630-8168. 

11. Park Shelter application must be made separately if they are to be used in conjunction with a
field’s use, except at Bark River Park where the shelter is included with the field reservation. 

12. Application for field reservations for a specific year cannot be made before January 1st. 

13. All uses must be open to the public, free of charge. Participants may not pass a collection plate or
solicit from the audience. 

14. Games or practices shall not be scheduled earlier than April 15th (subject to field conditions due
to weather) for any field. 

15. Only one type of athletic play may take place on any field at a time. 

16. The “per use” fee is charged for practices, as well as games. See the Facility Reservations Policy
adopted on 12/9/2024 for full details.



VILLAGE OF HARTLAND
210 Cottonwood Avenue | Hartland, WI 53029 | 262-367-2714 

ATHLETIC FACILITY SCHEDULING APPLICATION
Organization or individual’s name: __________________________________________________________________________

Tax Exempt:  ___ No   ___ Yes - attach WI Sales & Use Tax Exemption Certificate, form S-211

Point of contact name: ______________________________________________________________________________________

Phone number: ____________________________________ Email: ___________________________________________________

Address: ______________________________________________________________________________________________________

Additional contact: ___________________________________________________________________________________________

Phone number: ____________________________________ Email: ___________________________________________________

Additional contact: ___________________________________________________________________________________________

Phone number: ____________________________________ Email: ___________________________________________________

I verify the documented information and agree to abide by the Field Restoration Agreement, Park
Board’s policies, and Village ordinances regarding park usage.

____________________________________________________________________          _______________________________________
                                               Signature                                                                                             Date

FIELDS AND FEES

LARGE BASEBALL FIELDS

Reservation date(s): _______________________________________________________ 

If reserving baseball, soccer, or football fields for 3 or more dates, please refer to the “User Group
Packet” for field rentals and fees. 

Park
Base
Fee

Tax
(if applicable)

Number of Field Preps
Restoration

Deposit 
(one time fee)

Total Due

Centennial $45 $2.25 ____ x $60 = $__________ (total prep fees) $250

Nixon $45 $2.00 ____ x $60 = $__________ (total prep fees) $250

Hartbrook $40 $2.25 ____ x $60 = $__________ (total prep fees) $250

Penbrook $40 $2.00 ____ x $60 = $__________ (total prep fees) $250



SMALL BASEBALL FIELDS

SOFTBALL FIELD (includes Bark River shelter)

SOCCER FIELDS

FOOTBALL FIELD

TENNIS/PICKLEBALL COURTS (booked in 2 hour blocks)

Park
Base Fee
per Court

Number of
Courts

Number of 2 Hour
Blocks per Court

Tax
(if applicable)

(base fee x # of courts x # of
blocks x .05)

Total Amount
Due

Nixon $30

Penbrook $30

OFFICE USE ONLY

Date: _________________  Field Fees: _________________  Deposit: __________________  Preps: _________________  

Court(s): _________________  Permit number: __________________  Date Entered: __________________
Refunds
TE Field (101-46725): ____________  Field (101-46720) ____________  Deposit (101-23000): ____________

Preps (101-46725): ____________  Approved by: ___________________

Park
Base
Fee

Tax
(if applicable)

Number of Field Preps
Restoration

Deposit 
(one time fee)

Total Due

Hartbrook $35 $1.75 ____ x $20 = $__________ (total prep fees) $250

Joliet $35 $1.75 ____ x $20 = $__________ (total prep fees) $250

Nixon $35 $1.75 ____ x $20 = $__________ (total prep fees) $250

Park
Base
Fee

Tax
(if applicable)

Number of Field Preps
Restoration

Deposit 
(one time fee)

Total Due

Bark River $45 2.25 ____ x $60 = $__________ (total prep fees) $250

Park
Base
Fee

Tax
(if applicable)

Number of Field Preps
Restoration

Deposit 
(one time fee)

Total Due

Centennial (large) $35 $1.75 ____ x $150 = $__________ (total prep fees) $550

Park
Base
Fee

Tax
(if applicable)

Number of Field Preps
Restoration

Deposit 
(one time fee)

Total Due

Centennial $105 5.25 ____ x $150 = $__________ (total prep fees) $550



FIELD RESTORATION AGREEMENT
The above hereby agrees to fully accept restoration responsibility of the above named field due to
unacceptable field conditions that may result from the allowed use on the athletic field. The
limits/items of restoration may include complete removal and replacement of sod, diamond mix, or
other field appurtenances. These field restoration costs shall be in addition to any field reservation
fees and field preparation fees that are paid in advance of field use. Documentation of field
conditions shall be made by the Village staff by the taking of photos both prior to and after the
reserved use of the fields. Acts of vandalism outside of the normal field use shall not be the
responsibility of the field user. All restoration shall be completed in a timely basis. The field
restoration deposit is due at the time of reservation.

REQUIREMENTS FOR FIELD USE AND PREPARATION APPLICANTS
1. It will be the responsibility of the sponsor/individual reserving the athletic facilities to pick up litter
in the area after the event, including in the surrounding park area. The applicant will be responsible
for any damage or excessive clean up required and the cost will be deducted from the deposit.

2. All equipment and personal items must be removed from the park by sundown, or the closing time
approved by the Park Board. 

3. Restroom facilities and parking lots are open to park patrons. NOT EXCLUSIVE TO THE PERMIT
HOLDER. Parking is permitted in designated areas only. Vehicles cannot be parked in the picnic areas
or the grass. 

4. Certificate of insurance naming the Village of Hartland as additional insured must be provided. 

5. DISORDERLY CONDUCT PROHIBITED. 

6. For the enjoyment of all park patrons, dogs must be licensed, on a leash not exceeding six feet in
length and under the owner’s control. Owners shall promptly remove and dispose of any excrement
in a sanitary manner. 

7. Fields must be reserved in advance for make-up games. A minimum of one full business day is
required to prepare the field accordingly.

8. DPW requires a minimum of 4 days notice for a newly scheduled field preparation. 

9. DPW will spend no more than two hours preparing a facility for a game. 

10. In the case of inclement weather, field preps will not be made. Notification will be provided to the
appropriate contact person if conditions do not allow for field preparation. Please follow the
Hartland Athletic Field Group Guidelines for Field Playing Conditions or contact Cory Bahr at 414-
630-8168. 

11. Park Shelter application must be made separately if they are to be used in conjunction with a
field’s use, except at Bark River Park where the shelter is included with the field reservation. 

12. Application for field reservations for a specific year cannot be made before the first Monday in
March. 

13. All uses must be open to the public, free of charge. Participants may not pass a collection plate or
solicit from the audience. 

14. Games or practices shall not be scheduled earlier than April 15th (subject to field conditions due
to weather) for any field. 

15. Only one type of athletic play may take place on any field at a time. 

16. The “base” fee is charged for practices, as well as games. See the Facility Reservations Policy
adopted on 12/9/2024 for full details.



VILLAGE OF HARTLAND
210 Cottonwood Avenue | Hartland, WI 53029 | 262-367-2714 

ATHLETIC FACILITY SCHEDULING APPLICATION
Organization or individual’s name: __________________________________________________________________________

Tax Exempt:  ___ No   ___ Yes - attach WI Sales & Use Tax Exemption Certificate, form S-211

Point of contact name: ______________________________________________________________________________________

Phone number: ____________________________________ Email: ___________________________________________________

Address: ______________________________________________________________________________________________________

Additional contact: ___________________________________________________________________________________________

Phone number: ____________________________________ Email: ___________________________________________________

Additional contact: ___________________________________________________________________________________________

Phone number: ____________________________________ Email: ___________________________________________________

I verify the documented information and agree to abide by the Field Restoration Agreement, Park
Board’s policies, and Village ordinances regarding park usage.

____________________________________________________________________          _______________________________________
                                               Signature                                                                                             Date

FIELDS AND FEES

LARGE BASEBALL FIELDS

DEPOSITS

Number of Participants 1-50 51-100 101-200 201-300 301+

Refundable Deposit Amount $50 $100 $200 $300 $400

Reservation date: _________________________ 
If reserving multiple dates, please attach a schedule. 

Park
Base
Fee

Tax
(if applicable)

Deposit
(see above)

Number of Field Preps
Restoration

Deposit 
(one time fee)

Total Due

Centennial $45 $2.25 ____ x $60 = $__________ (total prep fees) $150

Nixon $45 $2.00 ____ x $60 = $__________ (total prep fees) $150

Hartbrook $40 $2.25 ____ x $60 = $__________ (total prep fees) $150

Penbrook $40 $2.00 ____ x $60 = $__________ (total prep fees) $150



SMALL BASEBALL FIELDS

SOFTBALL FIELD (includes Bark River shelter)

SOCCER FIELDS

FOOTBALL FIELD

TENNIS/PICKLEBALL COURTS (booked in 2 hour blocks)

Park
Base Fee
per Court

Number of
Courts

Number of 2 Hour
Blocks per Court

Tax
(if applicable)

(base fee x # of courts x # of
blocks x .05)

Total Amount
Due

Nixon $30

Penbrook $30

OFFICE USE ONLY

Date: ___________  Field Fees: ___________  Deposit: ____________  Preps: ___________  Restoration: ___________

Court(s): ___________  Permit number: ____________  Date Entered: ____________

Refunds
TE Field (101-46725): ____________  Field (101-46720) ____________  Deposit (101-23000): ____________

Preps (101-46725): ____________  Restoration (101-23000): ____________  Approved by: ___________________

Park
Base
Fee

Tax
(if applicable)

Deposit
(see above)

Number of Field Preps
Restoration

Deposit 
(one time fee)

Total Due

Hartbrook $35 $1.75 ____ x $20 = $__________ (total prep fees) $150

Joliet $35 $1.75 ____ x $20 = $__________ (total prep fees) $50

Nixon $35 $1.75 ____ x $20 = $__________ (total prep fees) $50

Park
Base
Fee

Tax
(if applicable)

Deposit
(see above)

Number of Field Preps
Restoration

Deposit 
(one time fee)

Total Due

Bark River $45 2.25 ____ x $60 = $__________ (total prep fees) $150

Park
Base
Fee

Tax
(if applicable)

Deposit
(see above)

Number of Field Preps
Restoration

Deposit 
(one time fee)

Total Due

Centennial (large) $35 $1.75 ____ x $80 = $__________ (total prep fees) $550

Hartbrook (large) $35 $1.75 ____ x $80 = $__________ (total prep fees) $550

Hartbrook (small) $35 $1.75 ____ x $80 = $__________ (total prep fees) $550

Penbrook (large) $35 $1.75 ____ x $80 = $__________ (total prep fees) $550

Park
Base
Fee

Tax
(if applicable)

Deposit
(see above)

Number of Field Preps
Restoration

Deposit 
(one time fee)

Total Due

Centennial $105 5.25 ____ x $80 = $__________ (total prep fees) $550



FIELD RESTORATION AGREEMENT
The above hereby agrees to fully accept restoration responsibility of the above named field due to
unacceptable field conditions that may result from the allowed use on the athletic field. The
limits/items of restoration may include complete removal and replacement of sod, diamond mix, or
other field appurtenances. These field restoration costs shall be in addition to any field reservation
fees and field preparation fees that are paid in advance of field use. Documentation of field
conditions shall be made by the Village staff by the taking of photos both prior to and after the
reserved use of the fields. Acts of vandalism outside of the normal field use shall not be the
responsibility of the field user. All restoration shall be completed in a timely basis. The field
restoration deposit is due at the time of reservation.

REQUIREMENTS FOR FIELD USE AND PREPARATION APPLICANTS
1. It will be the responsibility of the sponsor/individual reserving the athletic facilities to pick up litter
in the area after the event, including in the surrounding park area. The applicant will be responsible
for any damage or excessive clean up required and the cost will be deducted from the deposit.

2. All equipment and personal items must be removed from the park by sundown, or the closing time
approved by the Park Board. 

3. Restroom facilities and parking lots are open to park patrons. NOT EXCLUSIVE TO THE PERMIT
HOLDER. Parking is permitted in designated areas only. Vehicles cannot be parked in the picnic areas
or the grass. 

4. Certificate of insurance naming the Village of Hartland as additional insured must be provided. 

5. DISORDERLY CONDUCT PROHIBITED. 

6. For the enjoyment of all park patrons, dogs must be licensed, on a leash not exceeding six feet in
length and under the owner’s control. Owners shall promptly remove and dispose of any excrement
in a sanitary manner. 

7. Fields must be reserved for make-up games and a minimum of 24 hours notice given (one working
day) to prep a field for a make-up game. 

8. DPW requires a minimum of 4 days notice for a newly scheduled field preparation. 

9. DPW will spend no more than two hours preparing a facility for a game. 

10. In the case of inclement weather, field preps will not be made. Notification will be provided to the
appropriate contact person if conditions do not allow for field preparation. Please follow the
Hartland Athletic Field Group Guidelines for Field Playing Conditions or contact Cory Bahr at 414-
630-8168. 

11. Park Shelter application must be made separately if they are to be used in conjunction with a
field’s use, except at Bark River Park where the shelter is included with the field reservation. 

12. Application for field reservations for a specific year cannot be made before January 1st. 

13. All uses must be open to the public, free of charge. Participants may not pass a collection plate or
solicit from the audience. 

14. Games or practices shall not be scheduled earlier than April 15th (subject to field conditions due
to weather) for any field. 

15. Only one type of athletic play may take place on any field at a time. 

16. The “per use” fee is charged for practices, as well as games. See the Facility Reservations Policy
adopted on 12/9/2024 for full details.



VILLAGE OF HARTLAND
210 Cottonwood Avenue | Hartland, WI 53029 | 262-367-2714 

ATHLETIC FACILITY SCHEDULING APPLICATION
Organization or individual’s name: __________________________________________________________________________

Tax Exempt:  ___ No   ___ Yes - attach WI Sales & Use Tax Exemption Certificate, form S-211

Point of contact name: ______________________________________________________________________________________

Phone number: ____________________________________ Email: ___________________________________________________

Address: ______________________________________________________________________________________________________

Additional contact: ___________________________________________________________________________________________

Phone number: ____________________________________ Email: ___________________________________________________

Additional contact: ___________________________________________________________________________________________

Phone number: ____________________________________ Email: ___________________________________________________

I verify the documented information and agree to abide by the Field Restoration Agreement, Park
Board’s policies, and Village ordinances regarding park usage.

____________________________________________________________________          _______________________________________
                                               Signature                                                                                             Date

FIELDS AND FEES

LARGE BASEBALL FIELDS

DEPOSIT

Please attach a schedule indicating the field(s), dates, and practice or field prep.  

Park
Base
Fee

Tax
(if applicable)

Number of Field Preps Total Due

Centennial $45 $2.25 ____ x $60 = $__________ (total prep fees)

Nixon $45 $2.25 ____ x $60 = $__________ (total prep fees)

Hartbrook $40 $2.00 ____ x $60 = $__________ (total prep fees)

Penbrook $40 $2.00 ____ x $60 = $__________ (total prep fees)

A refundable field restoration deposit of $2,000 is required for all user groups. This deposit covers
the use of all designated fields for the duration of the season. In the event that damages exceed the
deposit amount, user groups will be invoiced for the additional costs. Failure to remit payment may
result in the suspension or loss of future field reservation privileges.
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SMALL BASEBALL FIELDS

SOFTBALL FIELD (includes Bark River shelter)

SOCCER FIELDS

FOOTBALL FIELD

TENNIS/PICKLEBALL COURTS (booked in 2 hour blocks)

Park
Base Fee
per Court

Number of
Courts

Number of 2 Hour
Blocks per Court

Tax
(if applicable)

(base fee x # of courts x # of
blocks x .05)

Total Amount
Due

Nixon $30

Penbrook $30

OFFICE USE ONLY

Date: _________________  Deposit: _________________  Base fees: __________________  Preps: _________________  

Court(s): _________________  Permit number: __________________  Date Entered: __________________
______

Refunds
TE Field (101-46725): ____________  Base fee: (101-46720) ____________  Deposit (101-23000): ____________

Preps (101-46725): ____________  Approved by: ______________________________________________

Park
Base
Fee

Tax
(if applicable)

Number of Field Preps Total Due

Hartbrook $35 $1.75 ____ x $20 = $__________ (total prep fees)

Joliet $35 $1.75 ____ x $20 = $__________ (total prep fees)

Nixon $35 $1.75 ____ x $20 = $__________ (total prep fees)

Park
Base
Fee

Tax
(if applicable)

Number of Field Preps Total Due

Bark River $45 2.25 ____ x $60 = $__________ (total prep fees)

Park
Base
Fee

Tax
(if applicable)

Number of Field Preps Total Due

Centennial (large) $35 $1.75 ____ x $150 = $__________ (total prep fees)

Park
Base
Fee

Tax
(if applicable)

Number of Field Preps Total Due

Centennial $105 5.25 ____ x $150 = $__________ (total prep fees)



FIELD RESTORATION AGREEMENT
The above hereby agrees to fully accept restoration responsibility of the above named field due to
unacceptable field conditions that may result from the allowed use on the athletic field. The
limits/items of restoration may include complete removal and replacement of sod, diamond mix, or
other field appurtenances. These field restoration costs shall be in addition to any field reservation
fees and field preparation fees that are paid in advance of field use. Documentation of field
conditions shall be made by the Village staff by the taking of photos both prior to and after the
reserved use of the fields. Acts of vandalism outside of the normal field use shall not be the
responsibility of the field user. All restoration shall be completed in a timely basis. The field
restoration deposit is due at the time of reservation.

REQUIREMENTS FOR FIELD USE AND PREPARATION APPLICANTS
1. It will be the responsibility of the sponsor/individual reserving the athletic facilities to pick up litter
in the area after the event, including in the surrounding park area. The applicant will be responsible
for any damage or excessive clean up required and the cost will be deducted from the deposit.

2. All equipment and personal items must be removed from the park by sundown, or the closing time
approved by the Park Board. 

3. Restroom facilities and parking lots are open to park patrons. NOT EXCLUSIVE TO THE PERMIT
HOLDER. Parking is permitted in designated areas only. Vehicles cannot be parked in the picnic areas
or the grass. 

4. Certificate of insurance naming the Village of Hartland as additional insured must be provided. 

5. DISORDERLY CONDUCT PROHIBITED. 

6. For the enjoyment of all park patrons, dogs must be licensed, on a leash not exceeding six feet in
length and under the owner’s control. Owners shall promptly remove and dispose of any excrement
in a sanitary manner. 

7. Fields must be reserved in advance for make-up games. A minimum of one full business day is
required to prepare the field accordingly.

8. DPW requires a minimum of 4 days notice for a newly scheduled field preparation. 

9. DPW will spend no more than two hours preparing a facility for a game. 

10. In the case of inclement weather, field preps will not be made. Notification will be provided to the
appropriate contact person if conditions do not allow for field preparation. Please follow the
Hartland Athletic Field Group Guidelines for Field Playing Conditions or contact Cory Bahr at 414-
630-8168. 

11. Park Shelter application must be made separately if they are to be used in conjunction with a
field’s use, except at Bark River Park where the shelter is included with the field reservation. 

12. Application for field reservations for a specific year cannot be made before January 2nd. 

13. All uses must be open to the public, free of charge. Participants may not pass a collection plate or
solicit from the audience. 

14. Games or practices shall not be scheduled earlier than April 15th (subject to field conditions due
to weather) for any field. 

15. Only one type of athletic play may take place on any field at a time. 

16. The “base” fee is charged for practices, as well as games. See the Facility Reservations Policy
adopted on 12/9/2024 for full details.
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VILLAGE OF HARTLAND
210 Cottonwood Avenue | Hartland, WI 53029 | 262-367-2714 

PARK FACILITY RESERVATION APPLICATION
Organization name (if applicable): _____________________________________________________________________________________

Tax Exempt:  _____ No   _____ Yes - attach WI Sales & Use Tax Exemption Certificate, form S-211

Point of contact name: _________________________________________________________________________________________________

Phone number: ________________________________________ Email: __________________________________________________________

Address: _________________________________________________________________________________________________________________

Additional contact: _____________________________________________________________________________________________________

Phone number: ________________________________________ Email: __________________________________________________________

I verify the information provided and agree to the Park Board’s policy and Village Ordinances regarding park
usage. 

__________________________________________________________________________          _______________________________________
                                                         Signature                                                                                             Date

RENTAL INFORMATION
Reservation date: _________________________   Event type: _____________________________________________________

Arrival time (including set up): __________________   Departure time (including clean up): __________________

 Attendance: ________________  

RENTAL  FEES

Park Shelter/Open Space 
❑ Bark River (may not use if athletic field is reserved) 
❑ Centennial Park 
❑ Cottonwood Wayside 
❑ Hartbrook Park 
❑ Nixon Splash Pad Shelter 1 
❑ Nixon Splash Pad Shelter 2 
❑ Nixon Park Shelter 4 (by Fine Arts Center) 
❑ Penbrook Park (may not use if athletic field is reserved) 

Rental Fee (based on attendance)

Checks (payable to the Village of Hartland), cash, and credit card are accepted. All fees must be paid at the
time of reservation. 

Attendees
❑ 0 – 50
❑ 51 – 100
❑ 101+ 

Resident
$85.00
$100.00
$150.00

Non-Resident
$140.00
$155.00
$205.00

Date/time rec’vd: ____________________  

Total: _______________   

Date entered: ______________   

Permit Number: _____________

Rental Fee

Tax (5%) on rental fee

Deposit (if applicable)

Total Due

__________________

__________________

__________________

__________________

Refundable Deposit
NA
NA
$300.00
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PARK SHELTER USE POLICIES
RESERVATIONS 
Picnic area shelters must be reserved for a specific site. All uses must be open to the public and free of charge.
To reserve a park shelter or open space, complete the reservation application form and submit it with the required
fees and deposits to the Village of Hartland. Reservations are processed on a first-come, first-serve basis. An
authorized representative 18 years old or older of the group who shall be personally responsible for the conduct of
the participants and for damages must sign the application. Reservation requests will be accepted beginning the first
business day in January each year. All rental fees include Wisconsin sales tax (where applicable). 

Athletic facilities require a separate reservation. If you wish to reserve an athletic facility (soccer field, softball field,
volleyball court, etc.), please contact Village Hall staff. No park fields can be reserved with your shelter permit prior
to the first Monday in March. 

LIMITS TO RESERVATION TIME 
Hours for all Village parks are sunrise to sunset. 
The Village cannot guarantee privacy to any group. 
Reservations are made for a specific time frame. Set-up and clean-up time must be included in the scheduled
time. No equipment, supplies, or materials shall be placed at the facility prior to or after the scheduled
reservation time. 

LIMITS ON USE OF FACILITIES 
Malt beverages are permitted in all picnic areas when a valid malt beverage permit is applied for and granted
through the Village’s Administrative Office or Police Department. No other intoxicating liquor products are
allowed. 
Bounce houses, dunk tanks, climbing walls and all other structures that require staking are prohibited unless a
Special Event Application has been completed and approved by the Village Board. 
Parking is permitted in designated areas only. Parking in the picnic areas on the grass is prohibited. • Individuals
must be at least 18 years of age to request a rental permit. 
The Village is not responsible for private equipment or material used in a Village facility. 
All pets must be licensed, on a leash not exceeding six feet in length and under control of its owner at all times.
Owners must promptly remove and dispose of any pet waste in a sanitary manner. 
Facility decorations must not be removed. Individuals who wish to decorate may do so as long as the facility is
returned to its original condition. Failure to do so will result in loss of the deposit. 
Participants may not pass a collection plate or solicit from the audience. Donations may be accepted at
concession areas only. Material distribution must be confined to the concession areas. 

FACILITY AMENITIES 
Electricity - Some picnic shelters offer a limited number of electrical outlets. Caution is advised when using
electrical services as they are all 20 amp circuits and can be easily overloaded. Due to vandalism, we cannot
guarantee electrical availability. Press the red GFI button on the outlet to reset if necessary. 
Picnic tables - There are a limited number of picnic tables available in the parks for all users. Tables cannot be
removed from the shelter area and should be in left in the same position they were found in. Large groups will
need to provide their own additional seating. Please respect the rights of others to utilize the park facilities. 
Grills - Some grills are supplied by the Village of Hartland in picnic areas. Caution should be exercised when
disposing hot ashes. 
Restroom facilities and parking lots are open to park patrons and not exclusive to the permit holder. 

PERMITTED 
Tents are permitted only in certain areas when a picnic group has reserved a shelter. Tents are to be placed
adjacent to the shelter. Tents may not be placed on the asphalt. Tents may only be set up on the day of the picnic
and must be removed the same day. Charges will be assessed for damage incurred during the set-up or removal
of tents. Tents must be secured with sandbags or weights. Staking tents is prohibited.  
Radios are permitted in all picnic areas. The use of amplification equipment is not permitted. The volume of
radios must be kept at a level so as to not unreasonably annoy or disturb the peace and quiet for other park users
or surrounding residents in accordance with Section 9.07 of the Municipal Code. 

REFUNDS 
In the event of cancellation, permit fee may be refunded. A 20% fee may be charged for administrative
processing. Cancellations within 2 weeks of the reservation will not be refunded. 
Reservations may be altered online or by submitting a written request to the Village of Hartland at least 14 days
prior to the reservation. Contact the Village’s Administrative Office for further assistance. 

REMINDERS 
Disorderly conduct is prohibited. 
Allow time for clean-up. Leave the park and facility in the condition found. 
Any costs for damage or excessive cleanup will be invoiced or deducted from the security deposit.
Trash is collected once a day in the morning. Please plan accordingly.
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3) User groups must complete a User Group Packet and submit the required documents and fees to request 
reservations for facilities on specific dates and times. User Group Packets are available at the Clerk’s Office,
Village Hall, 210 Cottonwood Avenue, Monday-Friday, 7:30 am-4:30 pm, and consists of: 

a) Checklist Cover Sheet
b) Policy for Facility Reservations
c) Field Restoration Agreement
d) User Group Application Forms
e) Athletic Facility Scheduling Application 

1) USER GROUPS and INDIVIDUALS will have access to reserve athletic facilities, shelters, and the Nixon Park Fine 
Arts Center as follows: 

a) USER GROUPS can submit reservations in person on the first business day in January. The Clerk’s Office at 
the Village Hall, 210 Cottonwood Avenue, is open Monday-Friday, 7:30-4:30 pm, unless otherwise posted. 

i) Completed User Group Packets will be accepted and processed in the order they are received. 
ii) Payments will be processed at the time they are received. 
iii) User groups will follow the process detailed in the USER GROUP RESERVATION PROCESS. 
iv) Athletic field reservations will be considered a user group priority until the last Friday in February. 

b) INDIVIDUALS can reserve shelters and the Nixon Park Fine Arts Center (FAC) on the first business day in 
January. Individuals can reserve athletic facilities on the first Monday in March. 

i) Shelter reservations can be made in person or online. 
ii) FAC reservations can be made in person only. 
iii) Individuals will follow the process detailed in the INDIVIDUAL RESERVATION PROCESS. 

2) The Village of Hartland reserves the right to refuse or to cancel an application to any user group or individual if 
a Village sponsored event conflicts with the requested date/time. Notification of cancellation will be provided at 
least 10 days in advance. 

USER GROUP RESERVATION PROCESS 

PARK BOARD POLICY FOR FACILITY RESERVATIONS 

VILLAGE OF HARTLAND
210 Cottonwood Avenue | Hartland, WI 53029 | 262-367-2714 



4) User groups must submit the items listed below with the completed User Group Packet: 

a) Certificate of Comprehensive General Liability Insurance for Competition Sports 

i) Comprehensive General Liability Insurance in the amount of $1,000,000. The policy must include the 
Village and its agents, officers and employees as “additional insured.” 

ii) Comprehensive Professional Liability Insurance in an amount of at least $1,000,000 for coverage to 
insure the activities of the coaches, manager, administrators and officers of the organizations engaging 
in recreational activities on Village park land is recommended, but not required. The policy should 
include the Village and its agents, officers and employees as “additional insured.” 

b) Tax Exempt Form, Form S211 (as applicable) 

c) Schedule 

i) Each reservation must clearly list the date, time, field/facility, team, game/practice. 
ii) Parks open on April 15, weather-permitting, and close on October 15. 
iii) The Village of Hartland reserves the right to delay the start of the season due to field conditions. 
iv) The Village of Hartland will prep a field once per day and will offer up to two reservations on a field per 

day. The second reservation on any given day will not have a field prep. 

d) Canteen Agreement for Bark River and Nixon Park (as applicable) 

e) Pre-payment (in the amount equal to or greater than the fees associated with the number of requested 
reservations in the provided schedule and any deposits) 

i) Credit card payments incur a 4% convenience fee. 
ii) Please note that adjustments to schedules may require additional payments that will be collected at the 

time of the adjustment. 

5) Once the User Group Packet is accepted, the Clerk’s Office will set up accounts for all user group applicants in 
Civic Rec, Hartland’s recreation registration portal. 

a) User group applicants will receive an automated email with a temporary password and further instructions 
from Civic Rec. 

b) User group applicants will receive an email with instructions on how to modify or add reservations. 

6) The Clerk’s Office will process the submitted payment and apply the funds to the user group’s account in Civic 
Rec. 

a) Additional funds can be added to the user group’s Civic Rec account online or in person. 
b) Credit card payments incur a 4% convenience fee. 

7) The Clerk’s Office will process the submitted schedule. 

a) Any schedule conflicts will be communicated to the user group. 
b) Conflict resolutions will be processed internally or will be managed by user groups in Civic Rec beginning the 

first Monday in March. 



8) Beginning the first Monday in March, schedule changes will be handled as follows:

a) SCHEDULE ADDITIONS: If adding to their schedules, user groups can reserve dates in Civic Rec, utilizing
funding on account or paying at the completion of the reservation.

b) CHANGING PRACTICE TO GAME (SAME TEAM): If replacing one internal reservation for another on the
same date (at least four (4) days prior to the reservation), user groups can cancel the existing reservation
and reserve the new one in Civic Rec, refunding to account, utilizing funding on account, or paying at the 
completion of the reservation. 

c) CHANGING PRACTICE TO GAME (ALTERNATE TEAM): If requesting a game on a date that has a practice
schedule via an alternate user group, user groups must email the Clerk’s Office,
info@villageofhartland.wi.gov, with specific details of the request.

d) LAST MINUTE MODIFICATIONS: If requesting a modification within four (4) days of the scheduled game or
practice, user groups must email the Clerk’s Office, info@villageofhartland.wi.gov, with specific details of
the request. Requests cannot be guaranteed.

e) CANCELLATIONS/REFUNDS: If a practice or game is cancelled due to inclement weather, user groups must
email the Clerk’s Office, info@villageofhartland.wi.gov, within 24 hours of the cancellation to receive a

refund.

i) Fields that are prepped for games are non-refundable.

9) User groups who cancel 20% or more of their field reservations can be subject to cancellation fees up to 100%
of their cancelled fees to be invoiced at the end of the season. Future field reservations will only be considered
once the invoice is paid in full.

10) If there is a balance on the Civic Rec account at the conclusion of the season, user groups may request a refund
check or keep the balance on account for the following season.

11) Individuals must set up an account in the recreation registration portal on the Village website.

12) FACILITY RESERVATIONS can be made on the first business day in January. Shelters can be reserved in person or 
online.

a) The Nixon Park Fine Arts Center can be reserved in person only.
b) Facility reservations must be cancelled two (2) weeks in advance to receive a refund.
c) A 20% processing fee will be retained.

13) FIELD RESERVATIONS can be made on the first Monday of March in person at the Village Hall or online.

a) Reservations must be made at least four (4) days in advance of the requested date.
b) Field reservations must be cancelled no later than four (4) days prior to receive a full refund.
c) Cancellations within four (4) days of the reservation will not receive a refund.

INDIVIDUAL RESERVATION PROCESS 
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OTHER GENERAL POLICIES 

FEES ARE LISTED ON THE CORRESPONDING RESERVATION FORM.

14) Beginning on the first business day in January, applications for shelters and the Nixon Park Fine Arts Center will 
be available on a first-come, first-serve basis.

15) Applicants are responsible for general cleanup of facilities reserved/used. If clean up is not done, the Village 
Department of Public Works will clean the area, and the charges will be deducted from the required deposit.

16) Any organized group desiring to reserve park open space green area, parking lots, picnic areas without shelter 
reservation shall pay fees equivalent to the shelter reservation fee.

17) Applicants reserving fields, shelters, general open space and the Nixon Park Fine Arts Center are required to 
adhere to the Village ordinances and park regulations. Regulations are provided on the back of application 
forms and are posted in some parks.

18) Applicants engaging in the sale of alcoholic beverages on Village park land will be required to maintain, 
throughout the period of sale of alcoholic beverages, the appropriate alcohol licensing and insurance with 
coverage as provided below:

a) Comprehensive Liability Insurance in an amount of at least $1,000,000. The policy must include the Village 
and its agents, officers, and employees at “additional insured.” A certificate of insurance evidencing the 
issuance of a policy covering this insurance requirement must be provided to the Village prior to this activity.

19) Park users shall furnish to the Village certificates of insurance, evidencing the issuance of policies cover the 
above insurance requirements. No organized recreational activities including practices and games on Village 
park land may begin until a proper certificate of insurance is received. A minimum of 20 days notice of 
cancellation shall be provided.

20) Separate reservations must be made for athletic fields and park shelters with the exception of Bark River Park.

21) Shelters and general open space cannot be reserved prior to the first business day in January of each year.

22) User groups have priority of Hartland’s athletic facilities up until the last Friday in February. After the first 
Monday in March, facility reservations will be open to the public.

23) In the event of the cancellation of an EVENT, the permit fee can be refunded ONLY IF at least TWO WEEKS prior 
request is received by the Village in writing along with the original permit. A 20% processing fee will be 
retained.

24) A $10 processing fee will be charged for changing dates or times for an EVENT.
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VILLAGE OF HARTLAND
210 Cottonwood Avenue | Hartland, WI 53029 | 262-367-2714 

ATHLETIC FACILITY SCHEDULING APPLICATION
Organization or individual’s name: __________________________________________________________________________

Tax Exempt:  ___ No   ___ Yes - attach WI Sales & Use Tax Exemption Certificate, form S-211

Point of contact name: ______________________________________________________________________________________

Phone number: ____________________________________ Email: ___________________________________________________

Address: ______________________________________________________________________________________________________

Additional contact: ___________________________________________________________________________________________

Phone number: ____________________________________ Email: ___________________________________________________

Additional contact: ___________________________________________________________________________________________

Phone number: ____________________________________ Email: ___________________________________________________

I verify the documented information and agree to abide by the Field Restoration Agreement, Park
Board’s policies, and Village ordinances regarding park usage.

____________________________________________________________________          _______________________________________
                                               Signature                                                                                             Date

FIELDS AND FEES

LARGE BASEBALL FIELDS

DEPOSITS

Number of Participants 1-50 51-100 101-200 201-300 301+

Refundable Deposit Amount $50 $100 $200 $300 $400

Reservation date: _________________________ 
If reserving multiple dates, please attach a schedule. 

Park
Base
Fee

Tax
(if applicable)

Deposit
(see above)

Number of Field Preps
Restoration

Deposit 
(one time fee)

Total Due

Centennial $45 $2.25 ____ x $60 = $__________ (total prep fees) $150

Nixon $45 $2.00 ____ x $60 = $__________ (total prep fees) $150

Hartbrook $40 $2.25 ____ x $60 = $__________ (total prep fees) $150

Penbrook $40 $2.00 ____ x $60 = $__________ (total prep fees) $150
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SMALL BASEBALL FIELDS

SOFTBALL FIELD (includes Bark River shelter)

SOCCER FIELDS

FOOTBALL FIELD

TENNIS/PICKLEBALL COURTS (booked in 2 hour blocks)

Park
Base Fee
per Court

Number of
Courts

Number of 2 Hour
Blocks per Court

Tax
(if applicable)

(base fee x # of courts x # of
blocks x .05)

Total Amount
Due

Nixon $30

Penbrook $30

OFFICE USE ONLY

Date: ___________  Field Fees: ___________  Deposit: ____________  Preps: ___________  Restoration: ___________

Court(s): ___________  Permit number: ____________  Date Entered: ____________

Refunds
TE Field (101-46725): ____________  Field (101-46720) ____________  Deposit (101-23000): ____________

Preps (101-46725): ____________  Restoration (101-23000): ____________  Approved by: ___________________

Park
Base
Fee

Tax
(if applicable)

Deposit
(see above)

Number of Field Preps
Restoration

Deposit 
(one time fee)

Total Due

Hartbrook $35 $1.75 ____ x $20 = $__________ (total prep fees) $150

Joliet $35 $1.75 ____ x $20 = $__________ (total prep fees) $50

Nixon $35 $1.75 ____ x $20 = $__________ (total prep fees) $50

Park
Base
Fee

Tax
(if applicable)

Deposit
(see above)

Number of Field Preps
Restoration

Deposit 
(one time fee)

Total Due

Bark River $45 2.25 ____ x $60 = $__________ (total prep fees) $150

Park
Base
Fee

Tax
(if applicable)

Deposit
(see above)

Number of Field Preps
Restoration

Deposit 
(one time fee)

Total Due

Centennial (large) $35 $1.75 ____ x $80 = $__________ (total prep fees) $550

Hartbrook (large) $35 $1.75 ____ x $80 = $__________ (total prep fees) $550

Hartbrook (small) $35 $1.75 ____ x $80 = $__________ (total prep fees) $550

Penbrook (large) $35 $1.75 ____ x $80 = $__________ (total prep fees) $550

Park
Base
Fee

Tax
(if applicable)

Deposit
(see above)

Number of Field Preps
Restoration

Deposit 
(one time fee)

Total Due

Centennial $105 5.25 ____ x $80 = $__________ (total prep fees) $550
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FIELD RESTORATION AGREEMENT
The above hereby agrees to fully accept restoration responsibility of the above named field due to
unacceptable field conditions that may result from the allowed use on the athletic field. The
limits/items of restoration may include complete removal and replacement of sod, diamond mix, or
other field appurtenances. These field restoration costs shall be in addition to any field reservation
fees and field preparation fees that are paid in advance of field use. Documentation of field
conditions shall be made by the Village staff by the taking of photos both prior to and after the
reserved use of the fields. Acts of vandalism outside of the normal field use shall not be the
responsibility of the field user. All restoration shall be completed in a timely basis. The field
restoration deposit is due at the time of reservation.

REQUIREMENTS FOR FIELD USE AND PREPARATION APPLICANTS
1. It will be the responsibility of the sponsor/individual reserving the athletic facilities to pick up litter
in the area after the event, including in the surrounding park area. The applicant will be responsible
for any damage or excessive clean up required and the cost will be deducted from the deposit.

2. All equipment and personal items must be removed from the park by sundown, or the closing time
approved by the Park Board. 

3. Restroom facilities and parking lots are open to park patrons. NOT EXCLUSIVE TO THE PERMIT
HOLDER. Parking is permitted in designated areas only. Vehicles cannot be parked in the picnic areas
or the grass. 

4. Certificate of insurance naming the Village of Hartland as additional insured must be provided. 

5. DISORDERLY CONDUCT PROHIBITED. 

6. For the enjoyment of all park patrons, dogs must be licensed, on a leash not exceeding six feet in
length and under the owner’s control. Owners shall promptly remove and dispose of any excrement
in a sanitary manner. 

7. Fields must be reserved for make-up games and a minimum of 24 hours notice given (one working
day) to prep a field for a make-up game. 

8. DPW requires a minimum of 4 days notice for a newly scheduled field preparation. 

9. DPW will spend no more than two hours preparing a facility for a game. 

10. In the case of inclement weather, field preps will not be made. Notification will be provided to the
appropriate contact person if conditions do not allow for field preparation. Please follow the
Hartland Athletic Field Group Guidelines for Field Playing Conditions or contact Cory Bahr at 414-
630-8168. 

11. Park Shelter application must be made separately if they are to be used in conjunction with a
field’s use, except at Bark River Park where the shelter is included with the field reservation. 

12. Application for field reservations for a specific year cannot be made before January 1st. 

13. All uses must be open to the public, free of charge. Participants may not pass a collection plate or
solicit from the audience. 

14. Games or practices shall not be scheduled earlier than April 15th (subject to field conditions due
to weather) for any field. 

15. Only one type of athletic play may take place on any field at a time. 

16. The “per use” fee is charged for practices, as well as games. See the Facility Reservations Policy
adopted on 12/9/2024 for full details.
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