
VILLAGE OF HARTLAND
210 Cottonwood Avenue | Hartland, WI 53029 | 262-367-2714 

PARK SHELTER USE APPLICATION
Organization name (if applicable): _____________________________________________________________________________________

Tax Exempt:  _____ No   _____ Yes - attach WI Sales & Use Tax Exemption Certificate, form S-211

Point of contact name: _________________________________________________________________________________________________

Phone number: ________________________________________ Email: __________________________________________________________

Address: _________________________________________________________________________________________________________________

Additional contact: _____________________________________________________________________________________________________

Phone number: ________________________________________ Email: __________________________________________________________

I verify the information provided and agree to the Park Board’s policy and Village Ordinances regarding park
usage. 

__________________________________________________________________________          _______________________________________
                                                         Signature                                                                                             Date

RENTAL INFORMATION
Reservation date: _________________________   Event type: _____________________________________________________

Arrival time (including set up): __________________   Departure time (including clean up): __________________

 Attendance: ________________  

RENTAL  FEES

Park Shelter/Open Space 
❑ Bark River (may not use if athletic field is reserved) 
❑ Centennial Park 
❑ Cottonwood Wayside 
❑ Hartbrook Park 
❑ Nixon Splash Pad Shelter 1 
❑ Nixon Splash Pad Shelter 2 
❑ Nixon Park Shelter 4 (by Fine Arts Center) 
❑ Penbrook Park (may not use if athletic field is reserved) 

Rental Fee (based on attendance)

Checks (payable to the Village of Hartland), cash, and credit card are accepted. All fees must be paid at the
time of reservation. 

Attendees
❑ 0 – 50
❑ 51 – 100
❑ 101+ 

Resident
$85.00
$100.00
$150.00

Non-Resident
$140.00
$155.00
$205.00

Date/time rec’vd: ____________________  

Total: _______________   

Date entered: ______________   

Permit Number: _____________

Rental Fee

Tax (5%) on rental fee

Deposit (if applicable)

Total Due

__________________

__________________

__________________

__________________

Refundable Deposit
NA
NA
$300.00



PARK SHELTER USE POLICIES
RESERVATIONS 
Picnic area shelters must be reserved for a specific site. All uses must be open to the public and free of charge.
To reserve a park shelter or open space, complete the reservation application form and submit it with the required
fees and deposits to the Village of Hartland. Reservations are processed on a first-come, first-serve basis. An
authorized representative 18 years old or older of the group who shall be personally responsible for the conduct of
the participants and for damages must sign the application. Reservation requests will be accepted beginning the first
business day in January each year. All rental fees include Wisconsin sales tax (where applicable). 

Athletic facilities require a separate reservation. If you wish to reserve an athletic facility (soccer field, softball field,
volleyball court, etc.), please contact Village Hall staff. No park fields can be reserved with your shelter permit prior
to the first Monday in March. 

LIMITS TO RESERVATION TIME 
Hours for all Village parks are sunrise to sunset. 
The Village cannot guarantee privacy to any group. 
Reservations are made for a specific time frame. Set-up and clean-up time must be included in the scheduled
time. No equipment, supplies, or materials shall be placed at the facility prior to or after the scheduled
reservation time. 

LIMITS ON USE OF FACILITIES 
Malt beverages are permitted in all picnic areas when a valid malt beverage permit is applied for and granted
through the Village’s Administrative Office or Police Department. No other intoxicating liquor products are
allowed. 
Bounce houses, dunk tanks, climbing walls and all other structures that require staking are prohibited unless a
Special Event Application has been completed and approved by the Village Board. 
Parking is permitted in designated areas only. Parking in the picnic areas on the grass is prohibited. • Individuals
must be at least 18 years of age to request a rental permit. 
The Village is not responsible for private equipment or material used in a Village facility. 
All pets must be licensed, on a leash not exceeding six feet in length and under control of its owner at all times.
Owners must promptly remove and dispose of any pet waste in a sanitary manner. 
Facility decorations must not be removed. Individuals who wish to decorate may do so as long as the facility is
returned to its original condition. Failure to do so will result in loss of the deposit. 
Participants may not pass a collection plate or solicit from the audience. Donations may be accepted at
concession areas only. Material distribution must be confined to the concession areas. 

FACILITY AMENITIES 
Electricity - Some picnic shelters offer a limited number of electrical outlets. Caution is advised when using
electrical services as they are all 20 amp circuits and can be easily overloaded. Due to vandalism, we cannot
guarantee electrical availability. Press the red GFI button on the outlet to reset if necessary. 
Picnic tables - There are a limited number of picnic tables available in the parks for all users. Tables cannot be
removed from the shelter area and should be in left in the same position they were found in. Large groups will
need to provide their own additional seating. Please respect the rights of others to utilize the park facilities. 
Grills - Some grills are supplied by the Village of Hartland in picnic areas. Caution should be exercised when
disposing hot ashes. 
Restroom facilities and parking lots are open to park patrons and not exclusive to the permit holder. 

PERMITTED 
Tents are permitted only in certain areas when a picnic group has reserved a shelter. Tents are to be placed
adjacent to the shelter. Tents may not be placed on the asphalt. Tents may only be set up on the day of the picnic
and must be removed the same day. Charges will be assessed for damage incurred during the set-up or removal
of tents. Tents must be secured with sandbags or weights. Staking tents is prohibited.  
Radios are permitted in all picnic areas. The use of amplification equipment is not permitted. The volume of
radios must be kept at a level so as to not unreasonably annoy or disturb the peace and quiet for other park users
or surrounding residents in accordance the Municipal Code. 

REFUNDS 
In the event of cancellation, permit fee may be refunded. A 20% fee may be charged for administrative
processing. Cancellations within 2 weeks of the reservation will not be refunded. 
Reservations may be altered online or by submitting a written request to the Village of Hartland at least 14 days
prior to the reservation. Contact the Village’s Administrative Office for further assistance. 

REMINDERS 
Disorderly conduct is prohibited. 
Allow time for clean-up. Leave the park and facility in the condition found. 
Any costs for damage or excessive cleanup will be invoiced or deducted from the security deposit.
Trash is collected once a day in the morning. Please plan accordingly.


