
 
 

 VILLAGE BOARD AGENDA 
MONDAY, NOVEMBER 23, 2020 

6:30 PM 
BOARD ROOM, MUNICIPAL BUILDING, 210 COTTONWOOD AVENUE 

 
 

Call to Order 
Roll Call 
 
Pledge of Allegiance – Trustee Meyers 
 
Public Comments:  Please be advised the Village Board will receive comments from the public related to 
any item(s) on the agenda for a three minute time period per person, with time extensions per the 
Village President’s discretion. 

 
1. Consideration of a motion to approve Village Board minutes of November 9, 2020. 

 
2. Consideration of a motion to approve vouchers for payment.   

 
3. Consideration of actions related to Licenses and Permits. 

a. Consideration of a motion to approve an Operator’s (Bartender) License 
 
Items referred from the November 16, 2020 Plan Commission meeting 

 
4. Consideration of an Extraterritorial Certified Survey Map, N26 W30227 Maple Ave, Town of 

Delafield. 
 

5. Consideration of an Extraterritorial Certified Survey Map, N28 W29721 Oakwood Grove Rd, 
Town of Delafield.  
 

Other Items for Consideration 
 

6. Consideration of a motion to confirm an appointment to the Park & Recreation Board. 
 

7. Discussion and Action for request for Statement of Qualification (SOQ) for Village Engineer 
Services. 

 
8. Announcements:  The following individuals will be given an opportunity to make 

announcements at the meeting in regards to (1) activities taken since the previous meeting on 
behalf of the community, (2) future municipal activities, and (3) communications received from 
citizens.  It is not contemplated that these matters will be discussed or acted upon.  The 
following individuals may provide announcements:  Village President or individual Village Board 
members or Village Administrator or other Village Staff members. 

 
9. Adjournment 
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Tim Rhode, Village Administrator 

 
 
Notice:  Please note that upon reasonable notice, efforts will be made to accommodate the needs of disabled 
individuals through appropriate aids and services.  For additional information or to request this service, contact 
Darlene Igl, Village Clerk, at 262-367-2714.  The Municipal Building is handicap accessible. 
 
Individuals attending public meetings in person will be required to maintain appropriate social distancing, (i.e., 
maintain a 6-foot distance) and be free of symptoms related to COVID-19. 
 
To participate via Zoom in the Village of Hartland Board meeting, please dial 1 (312) 626-6799.  The Meeting ID is 
832 8446 7919.  Or participate online:   
 
https://us02web.zoom.us/j/83284467919?pwd=ZmhtOWlnTFhmOGZvZ1V6WCt5QWkwdz09 
 
 
 

https://us02web.zoom.us/j/83284467919?pwd=ZmhtOWlnTFhmOGZvZ1V6WCt5QWkwdz09
https://us02web.zoom.us/j/83284467919?pwd=ZmhtOWlnTFhmOGZvZ1V6WCt5QWkwdz09


 
 

 VILLAGE BOARD MINUTES 
MONDAY, NOVEMBER 9, 2020 

6:30 PM 
BOARD ROOM, MUNICIPAL BUILDING, 210 COTTONWOOD AVENUE 

 
 

Call to Order 
Roll Call 
 
Present:  Trustees Anson, Dorau, Meyers, Wallschlager, Ludtke, Conner, President Pfannerstill 
 
Others Present:  Administrator Rhode, Finance Director Bailey, Deputy Clerk Bushey, Police Chief Misko, 
Utility Operations Supervisor Felkner, Recreation Director Yogerst, Operations Supervisor Gerszewski, 
Fire Chief Jambretz (zoom), Library Director Gest (zoom) and Clerk Igl (zoom). 
 
Pledge of Allegiance – Trustee Wallschlager 
 
Public Comments:  Please be advised the Village Board will receive comments from the public related to 
any item(s) on the agenda for a three minute time period per person, with time extensions per the 
Village President’s discretion.  None received. 

 
1. Motion (Meyers/Connor) to approve Village Board minutes of October 26, 2020.  Carried (6-0).  

Wallschlager abstained.  Trustee Ludtke asked that current enrollment numbers be added to the 
comments in item 9. 
 

2. Motion (Anson/Dorau) to approve vouchers for payment in the amount of $1,339,622.73.  
Carried (7-0). 
 

3. Consideration of actions related to Licenses and Permits. 
a. Consideration of a motion to approve a Street Use Permit 

Chief Misko commented that he had contacted the organizer to inform them that much 
of the route is located outside of the Village and advised them to contact the Town.  
Additionally, he clarified with the group that there will be no alcohol sold at the event.  
Motion (Dorau/Meyers) to approve the Street Use Permit for Race Day Events as 
requested.  Carried (7-0). 
 

b. Consideration of a motion to approve a Class “A” Beer and “Class A” Liquor (cider only) 
license (allows the sale of hard ciders for off premise consumption, NOT hard liquor) 
It was clarified that this “Class A” Liquor license does not allow for the sale of hard 
liquor.  Motion (Dorau/Ludtke) to approve the Class “A” Beer and “Class A” Liquor (cider 
only) license for Kwik Trip.  Carried (7-0). 
 

c. Motion (Ludtke/Wallschlager) to approve a Cigarette license for Kwik Trip.  Carried (7-0). 
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4. Consideration of a motion to approve Change Order #1 for the 2020 E. Industrial Dr. and 
Progress Dr. Bioretention project and Contractor’s Application for Payment No. 2 in the amount 
of $97,290.00 to Soper Grading & Excavating, LLC. for the 2020 E. Industrial Dr. and Progress Dr. 
Bioretention project. 
 
Utility Operations Supervisor Felkner stated that this project will help to remove sediment 
before water goes into the marsh.  He stated that the work has been completed satisfactorily, 
the Village holds a retainage and has a one year warranty on the work.  Motion (Meyers/Ludtke) 
to approve Change Order #1 for the 2020 E. Industrial Dr. and Progress Dr. Bioretention project 
and Contractor’s Application for Payment No. 2 in the amount of $97,290.00 to Soper Grading & 
Excavating, LLC. for the 2020 E. Industrial Dr. and Progress Dr. Bioretention project.  Carried (7-
0). 
 

5. Consideration of a motion to approve Change Order #3 for the 2021 Sunnyslope Drive Utility 
Improvements project and Contractor’s Application for Payment No. 8 in the amount of 
$288,137.23 to Musson Brothers, Inc. for the 2020 Sunnyslope Drive Utility Improvements 
project. 
 
Utility Operations Supervisor Felkner stated that while the Village had increased costs due to 
some additional pipe and curb work in the area, the project was not completed on time so the 
contractor was charged a penalty per the contract.  He stated that overall the contract was 
reduced by $11,065.56.  He stated that the project is complete, the Village holds a retainage and 
one year warranty on the work.  Motion (Ludtke/Conner) to approve Change Order #3 for the 
2021 Sunnyslope Drive Utility Improvements project and Contractor’s Application for Payment 
No. 8 in the amount of $288,137.23 to Musson Brothers, Inc. for the 2020 Sunnyslope Drive 
Utility Improvements project.  Carried (7-0). 

 
6. Consideration of a motion to approve Resolution 11/09/2020-01, “A Resolution Approving the 

Sewer Utility Rate Effective First Quarter 2021.” 
 
Finance Director Bailey stated that a 5% are increase is included in the proposed 2021 Village 
budget.  He stated that this will yield an increase for the average user of $25 per year.  
Motion(Conner/Wallschlager) to approve Resolution 11/09/2020-01, “A Resolution Approving 
the Sewer Utility Rate Effective First Quarter 2021.”  Carried (7-0). 

 
7. Discussion and consideration regarding Before and After School Program with the Hartland-

Lakeside School District. 
 
Rec Director Yogerst stated that while she had brought the concern regarding the program 
potentially losing $7,500 for the school year, the program is currently breaking even.  The Board 
was asked to consider whether they want to continue to support this type of program and if so, 
whether they are willing to accept the loss for this program.  It was clarified that the program at 
Hartland South is the only one being discussed at this time.   
 
Trustee Meyers commented that he doesn’t want the Village competing with businesses and 
believes that this is not a service that the Village is responsible for.  Trustee Ludtke stated that 
enrolling in the program can be a source of confusion for families.  Trustee Dorau commented 
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that the program has been in place for years, providing a lower cost option for families that 
can’t afford other options and she would hate to see the program end.   
 
Rec Director Yogerst stated that she believes the only reason there are enrollment issues is 
COVID and stated that she has a good relationship with the school.  Trustee Conner commented 
that this was not an issue previous to COVID, the program is currently close to breaking even 
and stated that he is in favor of keeping the program in place.  Trustee Anson stated that he 
believes the Village is offering a great thing (the program) for the community at a reduced price 
which has been profitable until now.  Trustee Meyers clarified with Rec Director Yogerst that the 
program would continue as the school would take it over.   
 
President Pfannerstill clarified that being a Village resident is not a prerequisite to participating 
in the program.  He raised concerns that when an outside revenue source is created, the 
organization then becomes dependent on those funds.  He stated that over time the program 
becomes part of the operating budget and that he does not believe that government should be 
in business.  Trustee Ludtke commented that she appreciated staff bringing this issue forward 
and inquired whether there would be other opportunities to use the staff elsewhere.   
 
Motion (Dorau/Conner) to continue the program and monitor the enrollment until January.  Roll 
call vote (3-4). Motion failed. 
 
Motion (Wallschlager/Ludtke) to end the contract for the before and after school program on 
Dec. 31.  Roll call vote (4-3). Motion carried. 

 
8.  Consideration of items related to the 2021 Village Budget as shown on Tab 1 Page 8 and Tab 31 

Pages 1 and 2 of the 2021 Budget Book.  All information after Tab 1 is for informational 
purposes only.  These figures may be modified by the Village Board during final consideration at 
this meeting. 

a. Discussion of 2021 Budget 
Finance Director Bailey stated that with the end of the Before and After School Program, 
modifications needed to be made to the proposed budget before adoption.  The Village 
Board took a recess a 7:16 p.m.  The Board reconvened from recess at 7:22 p.m. 
 

b. Motion (Ludtke/Conner) to approve the 2021 Municipal General Fund Budget in the 
amount of $7,653,521 shown on Tab 1 Page 8 of the 2021 Budget Book (Roll call vote) 
Carried (5-2) Dorau and Conner opposed.   

c. Motion (Conner/Dorau) to approve the 2021 Water Utility Budget in the amount of 
$1,809,600 shown on Tab 1 Page 8 of the 2021 Budget Book (Roll call vote) Carried (7-0). 

d. Motion (Meyers/Dorau) to approve the 2021 Sewer Utility Budget in the amount of   
$1,786,500 as shown on Tab 1 Page 8 of the 2021 Budget Book (Roll call vote) Carried 
(7-0). 

e. Motion (Ludtke/Conner) to approve the 2021 TIF #4 Budget in the amount of $320                 
as shown on Tab 1 Page 8 of the 2021 Budget Book (Roll call vote) Carried (7-0).  

f. Motion (Anson/Meyers) to approve the 2021 TIF #5 Budget in the amount of $22,205                       
as shown on Tab 1 Page 8 of the 2021 Budget Book (Roll call vote) Carried (7-0). 

g. Motion (Anson/Dorau) to approve the 2021 TIF #6 Budget in the amount of $139,820                       
as shown on Tab 1 Page 8 of the 2021 Budget Book (Roll call vote) Carried (7-0). 
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h. Motion (Conner/Wallschlager) to approve the 2021 Debt Service Budget in the amount 
of $1,805,316 as shown on Tab 1 Page 8 of the 2021 Budget Book (Roll call vote) Carried 
(7-0). 

i. Motion (Conner/Ludtke) to approve the 2021 Capital Improvements, Impact Fee and 
Special Revenue and other funds, not including the Hartland BID, in the amount of 
$2,330,255 for a total Village Expenditure budget in the amount of $15,547,537, not 
including the Hartland BID (Roll call vote) Carried (7-0). 

j. Motion (Ludtke/Conner) to authorize a Downtown Business Improvement District 
assessment of $74,800 as requested by the BID Board with approval of the BID’s final 
expenditure budget held until consideration of the 2021 Operation Plan. (Roll call vote) 
Carried (7-0). 

k. Motion (Anson/Dorau) to approve a Property Tax Levy in the amount of $6,292,640                        
(Roll call vote) Carried (7-0). 

l. Motion (Dorau/Ludtke) to approve the 2021 Payroll Matrix on Tab 31 Page 1 (Roll call 
vote) Carried (7-0).  It was clarified that the matrix provides the pay ranges for each 
position.  Trustee Ludtke thanked Finance Director Bailey for his work on the budget. 
 

9. Discussion and consideration of a motion to approve the ordering and purchase of a Police 
Department vehicle for delivery in 2021.  
 
Chief Misko stated that he was seeking approval to order the vehicle which is included in the 
2021 budget as there is a long lead time.  He stated that he would hope this vehicle would be 
delivered in spring to early summer.  It was clarified that this will be an unmarked car for use as 
a detective vehicle which replaces a 2013 vehicle.  President Pfannerstill asked Chief Misko for 
his opinion on the change that was to a four year cycle for the replacement of squads.  Chief 
Misko stated that he believes the department is continuing to operate safe vehicles with the 
new cycle and is not experiencing higher maintenance costs.  Motion (Meyers/Ludtke) to 
approve the ordering and purchase of a Police Department vehicle for delivery in 2021.  Carried 
(7-0). 

 
10. Discussion and consideration of a motion to approve the ordering and purchase of a Public 

Works 6 yard dump truck vehicle for delivery in 2021 for a price not to exceed $225,000. 
 
Operations Supervisor Gerszewski stated that the DPW is seeking approval to order the truck as 
the lead time is nearly a year.  He stated that this truck will be identical to the newest vehicle 
which is expected to arrive later this month.  He stated that this truck will have a wing which will 
be helpful when plowing the downtown area.  Motion (Conner/Wallschlager) to approve the 
ordering and purchase of a Public Works 6 yard dump truck vehicle for delivery in 2021 for a 
price not to exceed $225,000.  Carried (7-0). 

 
11. Consideration of a motion to confirm an appointment to the Environmental Corridor and Open 

Space Committee and two appointments to the Park & Recreation Board. 
 
President Pfannerstill appointed Nick Miller and Randy Ferrell to the Park & Recreation Board.  
He stated that Randy Ferrell will be moving into the Village soon.  It was suggested that the 
appointments not be made effective until November 16.  Trustee Conner suggested that Mr. 
Ferrell’s residency be verified.  Trustee Ludtke commented that she would like to see more 
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diversity moving forward.  Motion (Dorau/Conner) to confirm the appointment of Nick Miller to 
the Park & Recreation Board and to hold off on confirming the appointment of Randy Ferrell 
until the next Village Board meeting.  Carried (7-0).   

 
12. Announcements:  The following individuals will be given an opportunity to make 

announcements at the meeting in regards to (1) activities taken since the previous meeting on 
behalf of the community, (2) future municipal activities, and (3) communications received from 
citizens.  It is not contemplated that these matters will be discussed or acted upon.  The 
following individuals may provide announcements:  Village President or individual Village Board 
members or Village Administrator or other Village Staff members. 
 
Rec Director Yogerst stated that the City of Delafield had approved the agreement for recreation 
services and that the agreement will be placed on the next Village Board meeting for 
consideration. 
 
Administrator Rhode reminded the Village Board of the joint meeting with the Plan Commission 
scheduled for November 16 at 7:00 p.m. 
 
Trustee Dorau thanked the Village departments for their efforts on preparation of the 2021 
budget. 
 
President Pfannerstill commented on the outpouring of support shown to the Police 
Department after the recent events.  He stated that signs showing support have been printed 
and are available at Village Hall for a cost of $10 each.  He stated that the proceeds will be 
provided to the officer.  He asked that blue lights/ribbons throughout the Village remain in place 
through Thanksgiving. 
 
Chief Misko provided an overview of the recent incident in which two officers (one from 
Hartland and one from Delafield) were shot.  He stated that it is an ongoing investigation which 
is being led by the Waukesha County Sheriff’s Department.  He stated that the Delafield officer 
was treated and released and that the Hartland office remains hospitalized due to injuries 
sustained.  Chief Misko stated that it had been a large scale operation to locate the suspected 
shooter who was also wanted in Fargo, ND. The suspect was located and taken into custody with 
a court appearance 11/9 with bail set at $1.5M.  He stated that the community support means a 
lot to the officers and he is humbled by the support he has seen.  He stated that the Hartland 
officer has a long recovery ahead.  A fund, Hartland Officer Recovery Fund, has been created 
and will be made public soon with an account set up at Waukesha State Bank. 

 
13. Adjournment 

 
Motion (Dorau/Conner) to adjourn at 8:09 p.m.   
 
Respectfully submitted, 
 
Darlene Igl 
Village Clerk 
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VILLAGE OF HARTLAND 
LICENSES AND PERMITS 

NOVEMBER 23, 2020 
 

 
Bartender (Operator’s) License 

 
 Michael Thomas Bellcock 

Sara Elizabeth Carter 
 
 

The applicants have successfully completed the Responsible Beverage Servers Course.  The 
Chief of Police has reviewed the applications and approves of them after deeming the requests to 
be in compliance with Wis. Stats. § 125.04(5). 
 

   
 















     

227 INVESTMENTS LLC 
N8W22520 JOHNSON DR STE L 
WAUKESHA WI 53186-1668 
 

 CARL P TOMICH 
N8W22520 JOHNSON DR 
WAUKESHA WI 53186-1668 
 

 FRANK GRAD REVOCABLE TRUST 
N26W30249 MAPLE AVE 
PEWAUKEE WI 53072 
 

GRANDHAVEN HOMEOWNERS 
ASSOCIATION INC AND LOT OWNERS 
OF GRANDHAVEN SUBDIVISION 
PO BOX 180574 
DELAFIELD WI 53018-0574 
 

 HOWARD AND DONNA HOLZ 
N26W30268 MAPLE AVE 
PEWAUKEE WI 53072-4257 
 

 JAMES AND CHRISTINA WENNINGER 
N26W30165 MAPLE AVE 
PEWAUKEE WI 53072-4254 
 

JOSEPH AND MARY ANN ESSER 
N26W30255 MAPLE AVE 
PEWAUKEE WI 53072-4256 
 

 MYRON AND LINDA K FELDMAN 
N26W30277 MAPLE AVE 
PEWAUKEE WI 53072-4256 
 

 ROBERT & LYNELLE SUKALICH 
REVOCABLE TRUST 
N26W30183 MAPLE AVE 
PEWAUKEE WI 53072 
 

ROBERT K AND SUSAN R FREY 
REVOCABLE TRUST 
N26W30199 MAPLE AVE 
PEWAUKEE WI 53072-4254 
 

 RYAN AND GINA MANISCALCO 
N27W30203 GRANDHAVEN DR 
PEWAUKEE WI 53072 
 

 STEVEN AND STACY MICHELS 
N26W30280 MAPLE AVE 
PEWAUKEE WI 53072 
 

THOMAS & ROSEMARY SCHROEDER 
N26W30285 MAPLE AVE 
PEWAUKEE WI 53072 
 

 TOWN OF DELAFIELD 
W302N1254 MAPLE AVE 
DELAFIELD WI 53018-7000 
 

 WILLIAM J CARINI 
N26W26312 QUAIL HOLLOW RD UNIT B 
PEWAUKEE WI 53072-4553 
 

     

     

     

     















   
2920-2980 LLC 
W240N2385 PEWAUKEE RD 
WAUKESHA WI 53188-1010 
 

  
ALAN G HAUBNER AND SHARON 
GAJEWSKI 
N28W29721 OAKWOOD GROVE RD 
PEWAUKEE WI 53072-4223 
  

ALL LOTS LLC 
W240N2385 PEWAUKEE RD 
WAUKESHA WI 53188 
 

  
AMBER R TALAGA 
W297N2934 OAKWOOD GROVE RD 
PEWAUKEE WI 53072 
 

  
BONNIE GALUSHA 
W297N2922 OAKWOOD GROVE RD 
PEWAUKEE WI 53072 
 

 
DAVID J FRENCH REVOCABLE TRUST OF 
1991 
W303N2568 MAPLE AVE 
PEWAUKEE WI 53072-4243 
 

  
DONNA L ROBERTS 
N28W29781 OAKWOOD GROVE RD 
PEWAUKEE WI 53072-4223 
 

  
FREDRICK G ROESE ESTATE 
ADDRESS UNKNOWN 
PEWAUKEE WI 53072 
 

 
GREG AND KATHERINE GENIESSE 
W301N9400 COUNTY RD E 
HARTLAND WI 53029-9515 
 

  
JAMES ROHS AND BEVERLY ROHS 
N88W18489 DUKE ST 
MENOMONEE FALLS WI 53051 
 

  
JEFFREY AND M WEDEWARD 
N28W29777 SHOREWOOD RD 
PEWAUKEE WI 53072 
 

 
JOSEPH AND BONNIE GALUSHA 
W297N2922 OAKWOOD GROVE RD 
PEWAUKEE WI 53072 
 

  
KEVIN KLECZKA 
W272N2684 LAKEVIEW BLVD 
PEWAUKEE WI 53072-4410 
 

  
MARK R STARGARD 
W297N2942 OAKWOOD GROVE RD 
PEWAUKEE WI 53072 
 

 
P&G 29700-29704 LLC 
W240N2385 PEWAUKEE RD 
WAUKESHA WI 53188-1010 
 

  
PAUL AND SUSAN WARNER 
N28W29769 SHOREWOOD RD 
PEWAUKEE WI 53072-4212 
 

  
PETER AND STELLA KOVACICH 
N29W29785 SHEL-MAR DR 
PEWAUKEE WI 53072 
 

 
R J FOODS INC 
N17W30250 CROOKED CREEK RD 
PEWAUKEE WI 53072-4872 
 

  
RICHARD F CLARK 
N47W27547 LYNNDALE RD 
PEWAUKEE WI 53072-1751 
 

  
ROBERT AND C SCHMITT 
N28W29782 OAKWOOD GROVE RD 
PEWAUKEE WI 53072 
 

 
SCOTT BERKOWITZ 
1554 BIG OAK CT 
LAKE FOREST IL 60045-3776 
 

  
STELLAR III LLC 
N28W29721 OAKWOOD GROVE RD 
PEWAUKEE WI 53072 
 

  
STELLAR IV LLC 
N28W29721 OAKWOOD GROVE RD 
PEWAUKEE WI 53072 
 

 
STELLAR VI LLC 
N28W29721 OAKWOOD GROVE RD 
PEWAUKEE WI 53072 
 

    

     



 
 

                                          Village of Hartland  
Administration 

210 Cottonwood Ave, Hartland, WI 53029 
www.villageofhartland.com 

 
 

Committee:   
Village Board 

 Date:              
11-18-2020 

Village Board Item Number: 7 Date: 11-23-2020 

Submitted By: 
Tim Rhode, Village Administrator 

  

    Agenda Item # 7 Discussion and Action for a request for Statement of Qualification (SOQ) for Village Engineer 
Services. 

 

Details:    The Village Board has worked with Ruekert and Mielke for the last 11 years as our Village 
Engineering firm.  R & M provides a wide spectrum of engineering services.  The current two-year 
agreement expires at the end of 2020.  The Village has discussed in years past looking at competitively 
reviewing engineering firms in our area for a new Engineering Services Agreement.  The customary process 
for reviewing and determining firms to perform engineering services is to request a Statement of 
Qualifications (SOQ).   
The draft SOQ process is attached to this memo and outlines a proposed time frame for the procedure.  
Also in the document is including the recommended evaluation criteria.  Ultimately the final round of 
interviews would be conducted by the Village Board for final action. 

Options & Alternatives:  
The Village has two relevant options at this point.  The first option would be to conduct the request for SOQ's 
and determine the best engineering firm is moving forward for a multi-year contract.  The second option would 
be to continue with R & M and renew the existing engineering contract. 

Financial Remarks:  The annual contract amount for engineering services fluctuates based on the number of 
projects, the scope of projects, and projects that are subject to reimbursement from developers and grants.  
Typically the Village spends somewhere between $150,000 to $350,000 annually for engineering services. 

Executive Recommendation:   
Review and Discuss the draft request for SOQ's provided with this memo.  Move forward with the process and 
determine the best firm to enter into a multi-year agreement for the Village. 

http://www.villageofhartland.com/
http://www.villageofhartland.com/


 

VILLAGE OF HARTLAND, WAUKESHA COUNTY 

REQUEST FOR STATEMENT OF QUALIFICATIONS (SOQ) 

TO PROVIDE 

VILLAGE MUNICIPAL ENGINEERING 
SERVICES 

 
 
 

Proposal Due Date: December 4, 2020 
 
 

VILLAGE OF HARTLAND, WAUKESHA COUNTY 
REQUEST FOR STATEMENT OF QUALIFICATIONS (SOQ) 

 
Your firm is invited to submit a Statement of Qualifications to be considered for 
providing contracted engineering services for the Village of Hartland, Waukesha 
County, Wisconsin (pop. 9,300). The Village is seeking a firm to provide specific 
engineering services for a multi-year period. 

 
Village of Hartland Background 

 

Hartland is an attractive family-oriented suburban community located 25 miles west of 
Milwaukee in Waukesha County with beautiful neighborhoods, excellent school systems 
and a commitment to high level service, well-maintained infrastructure and plenty of 
green space. The Village operates under a seven member Village Board/ Administrator 
form of government. 

 
The Village of Hartland is a full service municipality. Public works related services 
offered by the Village include road maintenance and repair, snow and ice control, 
stormwater management, water and sewer services. The Village has utilized one 
engineering firm to perform a variety of services over the years. 

 
To learn more about the Village of Hartland, firms are encouraged to visit the 
Village’s website at www.Villageofhartland.com 

http://www.villageofhartland.com/
http://www.villageofhartland.com/
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Scope of Services 
 

The following are services which may be utilized by the Village through 
contracted engineering services: 

 
 Road & highway design and PASER rating 
 Storm sewer and/or open ditch stormwater design and maintenance 
 Water and sewer systems design and maintenance, including SCADA 
 Sidewalk and/or trail design and maintenance 
 Surveying 
 Grant writing or assistance with grant applications when applicable 
 Facilitation of obtaining utility easements as needed 
 Construction management and inspection (including review of contracted projects 

as necessary for quality of work, contract compliance) 
 Facilitation and/or securing qualified contractors through verbal or written quotes, 

RFP’s and bid documents for Village related work 
 Construction/project management and inspection for all capital improvement 

projects as needed (including assistance to the Public Works Supervisor in project 
scoping, budgeting and management) 

 Facilitation of developer agreements as needed 
 Park and greenspace master planning & design 
 Brush/Compost Site Design 
 Operate and maintain Village GIS program 
 Stream restoration and stream erosion control 
 Subdivision design review and other planning/zoning related services 
 Village ordinance and policy review and development as requested for 

engineering and public works related issues 
 Miscellaneous municipal engineering design and construction management as 

needed 
 Engineering design specifications 
 Speed and traffic studies 
 Attendance at monthly Village Board meetings and Plan Commission 

meetings as requested (held the second, third and fourth Mondays of each 
month, 6:30 p.m.) 

 Attend meetings with Village Administrator, Public Works Supervisor, Village 
staff, contractors, other municipalities, etc. as requested 

 
It is the intent of the Village of Hartland to set the duration of the contract for three (3) 
years from the effective start date.  
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Content of Statement of Qualifications 
 

Statement of Qualifications must include the following information. Submittals will 
include the requested information in the order noted and tab separated for clarity in 
comparing SOQ’s of all submitting firms. 

 
1) Firm name, address, telephone number and contact person. Identification of primary 

office location where work will be performed. A one page statement of your interest 
in and qualifications for this project. 

 
2) Brief history of the firm. 

 
3) Identification of one project leader to serve as the Village’s primary engineer and 

contact. Identification of other key personnel as project team members, including 
detailed resumes. 

 
4) Discussion of firm’s specific abilities to provide the required professional services 

and qualifications related to project requirements. 
 
5) Examples of specific knowledge and expertise related to the above scope of 

services projects, including project management skills. 
 
6) References of other municipalities for which the firm has provided similar 

professional services (minimum of two references). Reference information must 
include: 

 
a. Name of municipality 
b. Project name 
c. Contact person 
d. Address 
e. Telephone number 
f. Firm’s key personnel assigned to the referenced project 

 
Inclusion of references in your proposal is also an agreement that the Village 
may contact the named references. 

 
7) Hourly cost of personnel to be assigned to the Village and breakdown of related 

fees and expenses typically associated with scope of work. 
 
8) Identification of potential conflict of interests. Identify municipalities for which 

services are currently provided which share a border with the Village. Moreover, 
disclose consultant contractual relationships, either current or within the past calendar 
year, with any Village land development interests, employees or public officials. 
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Submittal Deadline and Correspondence 

Please forward your Statement of Qualifications to the following address to be received 
no later than December 4, 2020 by 4:30 PM. All correspondence related to the SOQ 
should be directed to the Village Administrator.  Please submit one (1) hard copy and 
one(1) digital copy via flash drive. 

Village of Hartland c/o Tim Rhode, Village Administrator 
210 Cottonwood Ave 
Hartland, WI 53029 
E-Mail: 
TimR@Villageofhartland.com 
Phone: (262) 367-2714 
  

 
The Village of Hartland reserves the right to reject any or all SOQ’s, waive technicalities 
or irregularities, and to accept any SOQ if such action is believed to be in the best interest 
of the Village. SOQ’s must be valid for at least 90 days. The Village will not be liable 
for, nor pay any cost incurred by responding firms relating to the preparation of SOQ’s or 
making of presentations. 

 
Q&A Session 

 

A question and answer session will be held for all interested firms on December 1, 2020 
at 11:00 a.m. at the Harland Village Hall. All firms planning to submit a proposal should 
plan to attend this meeting. 

 
By no means should any potential firm solicit elected officials or Village staff. Doing so 
may create grounds for disqualification. The Village will not entertain separate meetings 
beyond the Q&A session. 

 
Description of Selection Process 

 

SOQ’s and interviews will be evaluated on various criteria including, but not limited to, 
the following.  Criteria are generally listed from most important to least important. 

 
A. Understanding of scope of work and Village needs. 
B. Demonstrated professional skills and credentials of the staff to be assigned to the 

Village. 
C. Availability of key contact to Village staff and flexibility in addressing variety 

of needs. 
D. Quality of past work and references. 
E. Previous engineering experience with Village of Hartland. 
F. Demonstrated ability to work directly with contractors, state and county agencies and 

landowners. 
G. Overall costs and fees to be charged. 

mailto:joelg@townofgreenville.com
mailto:joelg@townofgreenville.com
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Schedule of Dates 
 

The following schedule has been established by the Village of Hartland for the selection 
of an engineering firm to provide Village engineering services. 

 
Date Description 

 Mail requests for Statement of Qualifications 
12/1/2020 Conduct Q&A Session at 11:00 a.m. for representatives 

from interested firms (Harland Village Hall) or Zoom 
12/4/2020 Statement of Qualifications are due to the Village 4:30PM 
Week of December 
7th 

Complete staff review, and recommend a short list of 
firms to the Village Board for interviews/presentations 
(Village Board Meeting December 14th to review short 
list) 

December 15th, 2020 Staff will contact firms regarding the status of their SOQ 
TBD Conduct Village and facilities tour for firms on the short 

list (Optional at the Village’s discretion) 
TBD Interviews of selected firms will be conducted by the 

Village Board, preferred provider to be selected 
February 1st, 2021 Complete contract review and execute contract for 

services 
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