PARK AND RECREATION BOARD AGENDA
MONDAY APRIL 4, 2022
7:00 PM
BOARD ROOM, MUNICIPAL BUILDING, 210 COTTONWOOD AVENUE

Call to Order

Public comments for those items not included on this agenda: (Please be advised the Park and Recreation Board will
receive information from the public for a three-minute time period per person with time extensions per the Park and
Recreation Chairperson’s discretion. Be it further advised that there may be limited discussion on the information received,
however, no action will be taken under public comments.)

1. Consideration of a motion to approve the Park and Recreation minutes of the February 7, 2022 meeting.

Public Works Items-
2. Discussion and possible consideration for use of Centennial football field on June 18 for Rugby
competition, Jeff Olson.
3. Discussion and possible consideration of use of warming shed by Endter’s.
Recreation Director-
4. Discussion and consideration of Emma Loves Dogs event, Kelly Zimmerman.

Other items for consideration
5. Announcements: It is not contemplated that these matters will be discussed or acted upon and may
include items for future consideration. The following individuals may provide announcements: Park and
Recreation Board members or other Village Staff members.

6. Adjourn
Deidre Bushéy
Deputy Clerk

Notice: Please note that upon reasonable notice, efforts will be made to accommodate the needs of disabled individuals
through appropriate aids and services. For additional information or to request this service, contact Darlene Igl, Village
Clerk, at (262)367-2714. The Municipal Building is handicap accessible.

Individuals attending public meetings will be required to maintain appropriate social distancing, (i.e., maintain a 6-foot
distance) and be free of symptoms related to COVID-19.



PARK AND RECREATION BOARD MINUTES
MONDAY, FEBRUARY 7, 2022
7:00 PM
BOARD ROOM, MUNICIPAL BUILDING, 210 COTTONWOOD AVENUE

Present: Tim Hallquist, Curt Gundrum, Nick Miller, Randy Ferrell, Shanta’ de Boer, Rick Connor and
Craig Eisenhut.
Others: Dave Felkner, Kelli Yogerst, Erin Guenterberg, & Rebecca Rebholz

7:02 PM Call to Order

Public comments for those items not included on this agenda: (Please be advised the Park and
Recreation Board will receive information from the public for a three-minute time period per person
with time extensions per the Park and Recreation Chairperson’s discretion. Be it further advised that
there may be limited discussion on the information received, however, no action will be taken under
public comments.)

1. Consideration of a motion to approve the Park and Recreation minutes of the January 4, 2022,
Park Board meeting-

Motion (Miller/Ferrell) to approve the Park and Recreation minutes of January 4, 2022. Carried (6-
0). 1 Abstention, Connor.

Public Works Items-

2. Discussion and possible consideration on current field rental policy -

Felkner said it needs to be clarified who has priority for field usage, he said right now we have
village sponsored groups and in the second group is Land O Lakes, LCYBS, HAAA, private schools,
public schools, associations, businesses and resident-based leagues and residents. The 3™ group is
non- residents and non-residence leagues. He said we need to clarify this because #2 came in to
play this year and several organizations showed up at the counter at the same time. He said so we
need to prioritize, and they are starting to work it out and we are supposed to have a meeting once
their schedules come out. He went on to say that it puts staff and clerical in the front office in a
difficult spot so he thinks if there are ground rules set by the Park Board for who comes first, it will
clarify for the administration. Hallquist said he was involved in the meeting between these 2
groups. He said everyone wants the Hartland fields but there are surrounding fields that the lake
country group was trying to tell this other group to use. He said he thinks thing are going to work
out this year however, he said what throws a damper on all of this is the travel leagues don’t get
their schedules out until Mid-April, so that is why they come in and take every field every night of
the week because they don’t know until the schedule comes out and then they come in and cancel
what they don’t need, so we need to discuss the field usage. He said #1 we should always keep
which is Village sponsored programs. He said second and not in any particular order should be
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groups that provide past and present donations to the Village, which is LCYBS, Land of Lakes and
Hartland Athletic Advancement Association. He said #3 would be everyone else.
Hallquist stated that all necessary paperwork needs to be submitted at the time of the reservation
by any of the groups. This is not in the policy, so it needs to be added in bold letters. There was
discussion on the current groups listed on the policy. It was stated that groups that donate should
have priority over other groups and residents should have priority over non-residents. The current
policy was rearranged as follows:

1. Village sponsored programs.

2. Lake Country Youth Baseball, Hartland Athletic Advancement Association.

3. Private schools, public schools, associations, businesses, resident-based leagues and

residents.

4. Non-resident based leagues and non-residents.

There was also discussion on raising the liability insurance amount from $500,000 to 1 million
dollars.

Motion (Connor/Eisenhut) to approve the rental policy with the criteria of Village sponsored groups
having 1°¢ priority, 2" is LCYBS and HAAA, 3™ is Private schools, public schools, associations,
businesses, resident-based leagues and residents and 4™ is Non-resident based leagues and non-
residents. And all paperwork must be submitted at time of rental and the amount of liability
insurance being raised to 1 million. Carried (6-0). 1 Abstention, Gundrum.

3. Discussion and possible consideration on playground equipment at Centennial Park-

Felkner said it is in the budget for $95,000 to replace the playground equipment at Centennial Park.
He said he has 2 proposals 1 is $88,212 and the other is $110,648. Felkner explained what is new
and what is being changed out. They looked at pour in place rubber vs wood chips, poured rubber
is $92,000 vs $8,000 for wood chips. Ferrell wondered about the longevity of the rubber chips. It
was stated this needs to get to the next Village Board meeting DPW can get it in October.

Motion (Hallquist/Conner) to approve $88,212.00 for playground equipment at Centennial Park.
Carried (7-0).

4. Discussion on possible use of Cotton site for baseball field-

Felkner said that it was brought to our attention that the property out on Cottonwood and
Lindenwood that there is some interest in developing it and putting something out there. Felkner
said everything on the map highlighted in yellow is what the Village owns. He said there was a
group that asked if we would be interested in putting 2 baseball diamonds on it. He said you need
approximately 2 acres per diamond. It was asked if they were asking for bathrooms and parking,
and Felkner said they just asked for 2 diamonds. There was discussion on possible parking. Felkner
said the property next to it is Waukesha County Conservancy and wondered if they would be
willing to put a parking area there because a lot of their people have to park at either Cotton
Wayside or driveway or shoulder of the road. He said the YMCA was interested at one time,
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Lacrosse, football, greenspace/ park, sell it for a business. The topic of lights came up and Felkner
said that came up a couple years ago and the lights were nixed because it would go into the
neighborhood. Hallquist suggested putting up just backstop firsts so it can be used by several
different groups. Felkner said he is just bringing it up for discussion.

5. Discussion and possible consideration of Hartland Kids Day July 27, 2022, Erin Guenterberg-

Erin Guenterberg was present has been doing this for 10 years. Yogerst said thousands of people
come and love it. She said it will be the hours as before 9-2pm. She said they are thinking of using
a shuttle bus using Lake Country Lutheran parking lot. She said they will have 5-7 food vendors.
She has informed Pat Endter’s, so he is aware. Miller asked about porta potties, and she said there
will be 3 porta potties vs 2. Hallquist said he thinks it is a great event. Felkner said it went out to
all department heads and there were no concerns.

Motion (Miller/Gundrum) to approve Hartland Kids Day July 27, 2022, Erin Guenterberg. (7-0).

6. Discussion and possible consideration of Party in the Park, July 23, 2022, Hartland Chamber of
Commerce -

Rebecca Rebholz from the Hartland Chamber of Commerce was present to explain this year’s Party
in the Park. She said they are bringing back the kids’ event and there will be a cornhole toss
tournament that will overlap with the Party in the Park. Miller said they would like to bring lights
to the tennis court if needed. Ms. Rebholz said she would like to change the time they will be using
the tennis courts. Yogerst said she will post a Reserved sign for the tennis courts. Rebholz said the
food vendors will be on the outskirts of the parking lot. If approved this will go to the March Village
Board meeting.

Motion (Conner/Deboer) to approve the Party in the Park, July 23, 2022, 8am-11pm, Hartland
Chamber of Commerce. (7-0).

7. Discussion and consideration re: contract of carnival —

The Carnival Company did not respond from the multiple calls from Board members. Yogerst said
she reached out to several Carnival companies, but 1 was only available during dates June9-13th
that wasn’t during the Hometown Celebration week and the other said they would give Kelli a price
for them to be there. The Park Board decided to start looking into having a Carnival in 2023.
There was brief discussion on having something the Saturday Night during Hometown Celebration
weekend. There was also brief discussion on possibly doing a bags tournament and a car show.
Yogerst will look into having a Carnival in 2023.

8. Discussion and consideration on placing a porta potty at Joliet Park for Tee-ball season —

There was discussion about putting a season porta potty with washing stations at Joliet Park during
Tee-ball season. The cost to put a bathroom in at Joliet Park would be $20,00 - $30,000.
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Motion (Ferrell/Gundrum) to approve putting a seasonal porta potty at Joliet Park for Tee-ball
season. (7-0).

9. Announcements: It is not completed that these matters will be discussed or acted upon and may
include items for future consideration. The following individuals may provide announcements:
Park and Recreation Board members or other Village Staff members.

Ice Age Trail Walk is coming up. Yogerst commented that she is still hiring for summer help.

10. Adjourn-
Motion (Gundrum/Conner) to adjourn. Carried (7-0). Meeting adjourned at 8:02 pm.
Respectfully submitted By Recording Secretary,

Deidre Bushey- Deputy Clerk
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VILLAGE OF HARTLAND

ATHLETIC FIELD RESTORATION AGREEMENT

DATES OF USE: é I//? /a?r;?
rewos_(ontennial Boathll Fell K Sece~ Frede

The undersigned hereby agrees to fully accept restoration responsibility of the
above named field due to unacceptable field conditions that may result from the
allowed use on the athletic field. The limits/items of restoration may include
complete removal and replacement of sod, diamond mix, or other field
appurtenances. These field restoration costs shall be in addition to any field
reservation fees and field preparation fees that are paid in advance of field use.
Documentation of field conditions shall be made by the Village staff by the taking
of photos both prior to and after the reserved use of the fields. Acts of vandalism
outside of the normall field use shall not be the responsibility of the field user. All
restoration shall be completed in a timely basis. There will be a field deposit
required as a part of this agreement (please see below schedule),

Field User representative:

v AEigned)

Field User representative: \E J%ed } OZSZ'H
(priated)
Field User representative: Pﬂe&}fé—nf

Organization Name: &
Date: t?i/éﬁ/gg

Deposit Schedule for Each Field:
Centennial Football Field - $550*

(Title)

Soccer Fields - $550*
Softball Field - $150
Baseball Fields - $150

T-ball fields (Nixon and Joliet) - $50

*The Village of Hartland hires a contractor to over seed.

Amount Paid: #/ / 00 Date:L?) ”(7[' c;?c; Receipt Nogﬁwg

2021 Ferms/Athletic Field fmpact Restoration Form
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Clientit: 1457705 USARUGBY

ACORD., CERTIFICATE OF LIABILITY INSURANCE oa0as

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRAGT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER,

IMPORTANT: If the certificate holder Is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION 1S WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer any rights to the certificate heider in lieu of such endorsement(s).

PRODUCER ] NAME:
USI Insurance Services NW CL (A No, Exti; 206 441-6300 (A6, toy; 610-362-8518
601 Union Street, Suite 1000 EMAL ' CLCertRequest@usi.com
Seattle, WA 98101 INSURER(S) AFFORDING COVERAGE NAIG #
INSURER 4 : Everest Nationat Insurance Company 10120

INSURED . INSURER B :

United States of America Rugby INSURER G ;

Football Union, Ltd DBA: USA Rugby NSURER D1

501 8 Cherry St #100 INSURER E:

Denver, CO B0246 INSURER F:

COVERAGES CERTIFICATE NUMBER: 8/21 K4 GL/IAUXS REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLIGIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER BOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

(ki TYPE OF INSURANGE AR e, POLICY NUMBER (MDY Pre] | (MBI PrY] LMITS
A | X| COMMERCIAL GENERAL LIABILITY X S18ML02306211 08/01/2021 | 08/01/2022) EACH OCCURRENCE $1,000,000
‘[ CLAIMS-MADE Lﬂ OGCUR Eﬁ“&"ﬂ%%g?ﬁﬁigﬁpance) 51,000,000
_X| Participant Legal MED EXP (Ary one person) $5,000
| X| Sexual Abuse & Moles PERSONAL & ADV NJURY [ 51,000,000
| GENL AGGREGATE LIMIT APPLIES PER; GENERAL AGGREGATE $3,000,000
_X] poLicy D 'j,?é’-; D LOG . PRODUCTS - GOMP/OP AGG | $2,000,000
OTHER: en Aggr Cap $20,000,000
A | AUTOMOBILE LIABILITY X SI8ML.02306211 08/01/202108/01/2022, FoMENED SINGLELVIT ~ 1 4 000,000
ANY AUTO BODILY INJURY {Per person) 1 $
- RUTDS ONLY Aros- o BODILY INJURY {Per accident) | $
X s onr | X | RRESES (o eatonty AGE $ _
$
A | JUMBRELLALAB | | oonuR X SIBEX01715211 08/01/202108/01/2022 EACH OCCURRENCE $4,000,000
| EXCESS LIAB X | CLAIMS-MADE AGGREGATE $8,000,000
DED | l RETENTION $ |
omaens RPN N [
SR RRIRETEES o™ =L ehcacopewr |3
(Mandatory In NH} e E.L. DISEASE - EA EMPLOYEE| $
if ge'ehh describe under )
DESCRIFTION OF GPERATIONS balow E.L. DISEASE - POLICY LiMIT | §

DESGRIPTION OF OPERATIONS / LOCATIONS ! VEHICLES {AGORD 101, Additional Remarks Schedule, may be attached If more space Is reguired)
The certificate holder is an-additional insured, but only with respect to liability arising out of the

named insured’s activities or operations. Coverage applies to all club practices and games. Coverage does
not apply to any tournament untess tournament is sanctioned and pre-approved by USA Rugby. Participants
Legal Liability/Sexual Abuse & Molestation coverage is included in the general liability.

RE: Fagility Use - Oconomowoc Rugby Football Club

{See Attached Descriptions)

CERTIFICATE HOLDER CANCELLATION

\ SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE GANCELLED BEFORE
Village of Hartland THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
210 Cottonwood Ave ACCORDANCE WITH THE POLICY PROVISIONS.

Hartland, WI 53029

AUTHORIZED REPRESENTATIVE

! | Leng L0, [Qtlendm

® 1988-2015 ACORD CORFORATION, All rights reserved.

ACORD 25 (2016/03) 1 of2 The ACORD name and lego are registered marks of ACORD
#535178572/M34880583 JZGZP




DESCRIPTIONS (Continued from Page 1)

The Village of Hartland, its agents, officers and employses are included as
additional insured, per form attached.

SAGITTA 25.3 (2016/03) 2 of 2
#835178572/M34880583



Village of Hartland/Oconomowoc Rugby Club
Centennial Park Use Agreement

WHEREAS, the Village of Hartland (hereinafter "Village") owns and maintains a public
park and football field in Centennial Park in the Village; and

WHEREAS, the football field is proposed to be used by the Oconomowoc Rugby Club
(hereinafter "ORC") for games being played on the soccer field and football field,

NOW THEREFORE, THE VILLAGE AND NLS HEREBY AGREE AS FOLLOWS:

1. ORC will apply for the use of the soccer and football field for the tournament by way of a
Village provided Athletic Facility Reservation Form and signed agreement.

2. ORC is intending the use of the soccer and football field for a tournament for Rugby football
teams.

3. Use of score board and press box for games is to be coordinated with the Lake Country Chiefs
who own these items.

4.  The Village will provide standard field maintenance as necessary including watering,
weed/pest control, and cutting.

5. Village agrees to a cut length of 2% - 3 inches for the tournament. Standard cutting frequency
is weekly.

6.  Village will provide refuse/recycling collection.
7. Village will provide restroom maintenance and cleaning.
8. ORC will adhere to the Village Field Use Guidelines.

9.  ORC will provide field equipment including, but not limited to, sideline and goal
markings/flags, down markers and other equipment necessary for games.

10. ORC will clean area after the tournament and deposit trash/recyclable items into collection
containers. This includes the soccer field, bleachers, parking lot and surrounding park land
area.

11. Immediately, after the tournament, if the fields are damaged, repairs to the field will be done
by a contractor hired by the Village. The User Group will be responsible for the cost.

12.  ORC and Village will coordinate and agree on field use and cancellation due to weather or
field conditions.


http://www.villageofhartland.com/DocumentCenter/View/369

13.

14.

15.

16.

17.

18.

19.

20.

Village of Hartland/Oconomowoc Rugby Club
Centennial Park Use Agreement

The fee to use the soccer field is $30.00 per use plus $60.00 per field preparation plus any
applicable taxes. The use of the football field is $100 per use plus $60 per field preparation.
ORC will pay the full amount for the intended use of the soccer field prior to any use.

Neither ORC nor any other agency may place any advertising, names or logos on the Village
property without prior written approval from the Village Park and Recreation Board and
Village Board.

ORC will not be allowed to store hand tools, equipment, field paint, or field painter at the park.

This agreement is for the date of June 18", 2022 from 9am to Spm. If the agreement is
cancelled, the Village requires that ORC, at their sole expense, remove all of their equipment
and restore all Village property to its condition prior to installation of these items and ORC’s
use (see item eleven). Notwithstanding paragraph 16, this agreement may be cancelled at any
time by the Village Board in the event ORC fails to adhere to the terms of this agreement,
especially as they relate to repair of the field after each use to make the surface acceptable by
the Village’s standards for use by another group.

The ORC will be required to maintain, throughout the period of the tournament, insurance with
coverage as provided below:

A. Comprehensive General Liability Insurance in an amount of at least $1,000,000. The
policy must include the Village and its agents, officers and employees as “additional
insured” along with the appropriate endorsement pages.

B. Comprehensive Professional Liability Insurance in an amount of a least $1,000,000
for coverage to insure the activities of the coaches, manager, administrators and
officers of the organizations engaging in recreational activities on Village Park land is
recommended, but not required. The policy should include the Village and its agents,
officers and employees as “additional insured”.

The ORC will provide to the Village a one thousand ($1,000.00) dollar deposit that will be
refunded if clean-up and field restoration is satisfactorily completed by July 1st. This may be
retained by the Village if damage, other than vandalism, has occurred or cleaning of the facility
is required. Additional funds shall be billed should the deposit not be enough to repair any
damage to the field because of their use. The Village would charge the current labor rate plus
50% for fringe benefits and any material costs in addition to a 3% administrative charge for
billing purposes.

Neither the ORC nor any other agency shall make any modifications/alterations to the facility
without prior written approval of the Village.

The ORC shall indemnify, defend and hold harmless the Village of Hartland and its elected
officials, board members and employees from and against any and all claims, costs, expenses,
losses, damages, demands, actions or causes of action which may be asserted against or



Village of Hartland/Oconomowoc Rugby Club
Centennial Park Use Agreement

incurred by Village as a result of ORC use of the property or ORC items used on property. A
certificate of insurance shall be provided to the Village at the beginning of each year.

Dated this day of ,

Village of Hartland

By:

Ryan Bailey, Interim - Village Administrator
Oconomowoc Rugby Club

By:

Printed Name:

Title:




To: Village of Hartland

Park Board
Village Board

Request:

Use of warming house on busy nights at the Beer Garden for the sale
of Beer "ONLY" (i.e. Thursday's, Fireworks)

A 95" Beer keg cooler would be stored in the warming house for use
during these events.

Preventative measures would be taken to prevent damage to the floor
in the Warming House. (i.e. floor mats)

Installing an ATM in the warming house for use by Beer Garden
patrons. Would only be open to the public during Beer Garden hours.

Both would be maintained by myself and staff.

Patrick Endter

Endter’s Sports Grill / Lake Countryt Beer Garden
262-369-0079

endter@sbeglobal.net



Village of Hartland

Recreation
210 Cottonwood Ave, Hartland, W| 53029

illageothartiand.wi,

Committee: Park and Recreation Board Date: March 30, 2022

Park and Recreation Board Item Number: Date: April 4, 2022

Submitted By: Kelli Yogerst, Recreation Director | Presenter(s): Kelli Yogerst & Representative from
Emma Loves Dogs Foundation.

Subject:
Consideration and motion to approve Emma Loves Dog Foundation to hold their annual Paws in the Park fundraiser
event in Nixon Park on August 27, 2022.

Details: _

Refer to packet for information. Insurance for the event has not been received, An email, see packet, was sent from West
Bend Mutual requesting a completed Special Events Application within 60 days of the event for a formal quote. Once the
event is approved the foundation will proceed with purchasing insurance for the event within 60 days of the event. Staff
will follow up with the insurance.

Executive Recommendation:

DPW Director Dave Felkner requests the food trucks not to be placed on the grass if rain is in the forecast. If expected,
food trucks will be required to be on the pavement in the parking lot to minimize damage to the grass. All Department
Heads have approved this event.

Financial Remarks:
Emma Loves Dog Foundation is requesting alf fees to be waived. Total fees are $811.03. *Total fees are approximate and
may vary depending on number of food vendors in attendance. Deposits, which will be reimbursed, will be paid.

Options & Alternatives:
None at this time




SPECIAL EVENT PERMIT APPLICATION

Wilaye

Cyc‘)d?%{é{”d Permit approved Date
Permit fees paid Date
210 Cottonwood Avenue Deposit paid Date
Hartland WI 53029 Deposit returned Date
262-367-2714 FAX: 262-367-2430 Fees vequeskd o b€ waiwe d.
www.villageofhartland.com ( FEES ARE NON-REFUNDABLE

APPLICATION AND PERMIT FEES ARE DUE 60 DAYS PRIOR TO YOUR EVENT

ORGANIZATION INFORMATION
Name of Organization
Emma Loves Dogs Foundation

Street Address City State Zip
PO Box 230 Hartland Wisconsin| 53029
Phone Number Are you a 501(c)3 Organization?

4148973827 ves| () No

Event Contact Person (First & Last Name)
Kelly Zimmerman

Address City State Zip

634 Cardiff Dr Hartland Wisconsin| 53029

Email Phone Number Day of Event Phone Number
kwierdsma@gmail.com 4148973827 4148973827

If applicant is a partnership, provide names, addresses and phone numbers for all partners. Provide names,
addresses and phone numbers for all officers and directors if corporation or members if applicant is a limited-
liability company.

EVENT INFORMATION

Name of Event Date(s) of Event
Paws in the Park 8/27/22

Event Start Time Event End Time
5pm 10pm

Location of the Event*

Nixon Park

Will your event take place in a Village of Hartland Park?

O Yes @ No
You MUST attach a detailed map/diagram of your event indicating the specific location and layout for event
including vendors, generators, parking, proposed road closures, structures and portable toilets.

*If you are using a Village Park, you must complete the Park Facility Reservation Application and reserve the
park facility prior to getting your special event permit approved by the Village Board.




OTHER INFORMATION

Generally describe your event and its purpose

Paws in the park is a fundraiser for the Emma Loves Dogs foundation to celebrate Emma
Mertens birthday. It is a free event to the public and we raise money through the raffle and
general donations. We also partner with Endters for the beer garden and will have a live band
for entertainment. A few food trucks will be available for guests as well at their own cost.

Estimated Number of Participants Spectators Vendors

1500 4

Will alcohol be sold/served? if yes, liguor and bartender licenses are necessary under
separate application.

Will you be selling/serving food?

Will you have food trucks? If yes, you will need to obtain Outside Food Vendor Permits
under separate application.

If yes, how many food trucks will be at the event?

Will you be selling merchandise? If yes, vou will need to obtain a Solicitor's Permit under
separate application.

Does the event involve fireworks? If yes, you will need to obtain a Fireworks Permit under
separate application.

Does the event involve amplified music?

If yes, will the amplified music be a:

Hours of amplified music:| 5pm-10pm

the event is held on o Friday, Saturday or holiday weekend.

Noise is reguloted within the Villuge of Hartland. The Village ordinance states that no person shall make loud
noise such as may tend to unreasonably annoy or disturb the peace and quiet of another in the vicinity. Music
for special events shall terminate at 9:00 p.m. if the event held Sunday through Thursday and at 11:00 p.m. if

Is street closure requested?

Hours of street closure:

Diagram for Street Closure Provided?

Will you need barricades provided hy the Village for your event?

How many barricades needed for your event?

"Road Closed" signs requested?

Will you be erecting any tents, canopies or other temporary structure(s)? if yes, You will
need to provide o plan for their proposed focations and the Department of Public Works
will need to inspect these structures prior to the start of your event. Tents over 400 sq.
feet will require inspection by the Building inspector.

Will you be providing portable restrooms and wash stations?




OTHER INFORMATION CONTINUED
if yes, how many will you provide and where will they be located? Also how will solid waste be disposed of?

Two portable restrooms will be located in the parking [ot by the beer garden

Will you provide parking for participants?

If yes, where will parking be available?

General parking in parking lot at Nixon park and street parking

Will you provide a dumpster/clean-up services?

If yes, please describe your clean-up and refuse collection plan.

Will the event require additional security?

Will you have an emergency pian in the event of severe weather?

Will the event require first aid and/or emergency responders?

INSURANCE REQUIREMENTS _
The Special Event Sponsor will obtain liability insurance for the event. Proof of this insurance with coverage no
less than $1,000,000, must list the Village of Hartland as an additional insured party and is due no later than 20
days before the event.

Are you able to provide these insurance documents?

DEPOSIT REQUIREMENTS :

For events to held in a Village Park:The applicant may be required to submit to the Village a refundable deposit
based on number of attendees (see Park Facility Reservation Application}., The deposit shall be refunded to
applicant, if, upon inspection, all is in order, or a prorated portion thereof as may be necessary to reimburse the
Village for loss or cleaning costs. The Village reserves the right to retain the entire deposit if cleanup is not
completed satisfactorily in the time frame as specified in the permit. Unless otherwise stated in the permit, the
applicant shall be fully responsible for all necessary cleanup associated with the permitted event to be completed
within twelve (12} hours after the conclusion of the event.




TERMINATION OF AN EVENT

The Village reserves the right to shut down a special event that is in progress if it is deemed to be a public safety
hazard by the Hartland Police Department and/or Fire Department and/or there is a violation of Village
Ordinances, State Statutes or the terms of the Applicant's permit. The Village Administrator and/or his/her
designee may revoke an approved Special Events Permit if the applicant fails to comply in good faith with the
provisions of the permit prior to the event date.

By signing this form, the applicant certifies authorization to act on behalf of their organization and hereby agrees
to hold the Village, its officers, employees, agents and contractors, harmless against all claims, liability, loss,
damage or expense (including but not limited to actual attorney's fees) incurred by the Village for any damage or
injury to person or property caused by or resulting directly or indirectly from the activities for which the permit is
granted. Any change to coverage requires Village approval. The applicant is respansible for obtaining all
necessary reservations, permits and licenses.

2/17/2022
Date
For staff use only
Park/Rec. Board approval, if necessary, on: Application forwarded to:
[0 Administrator [ Police Chief
() Building Inspector [ Public Works Director
Village Board approval, if necessary, on: [ Fire Chief 1 Rec Director
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DEPT. APPROVE |DENY BY REASON (if denied)
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SPECIAL EVENTS CHECK OFF SHEET
Event: & pa %WQ (ch e /{;rﬁ)u V) ﬂ,m% [ ()ﬂ
Date of Event: !LU\CB \,{g{ 9\ 7’ /;OQ 9

Mandatory
/\L Special Event Permit ($)

Insurance - VOH as additional insured

Park Permits
2 Park Facility Reservation Application ($)

]i ~ Fine Arts Reservation Application ()
Event Sign Park Permit (§)

Food Vendors
L Qutside Food Vendor Permit ($)
L Outside Food Vendor Insurance - VOH additional insured
jl Copy of Country Health Permit for food vendor.

Liquor Permits

\)\_ Temporary Bartender License ($)
\J \¢_ Temporary Class B Beer/Wine Permit ($)

Notifications
L "\(_ Letter to business owners and tenants within 500’ of the event.

1 '\g Copy of addresses letter was sent.

Other Staff Notes
___ Taxexempt form ( i‘D Eﬂpg l?e-mc?\ { f"d"b{{”&'é-(:’& 1o ‘967
\ﬁZ Solicitor Permit ($) o yed. j
(" Fireworks Permit ($) ~ [odobed map peedod —Leceave(®
R Required - Uist of aetivi —\lecel s

N  Not Required

($) Fee Required.
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Paws in the Park
27" August 2022

OVERVIEW

The Emma Loves Dogs Foundation was created on August 30th, 2019 which was Emma’s 8th
birthday. Eight months earlier we didn’t know if we would celebrate that day with her after her
DIPG brain tumor diagnosis however she beat the odds and made it to her birthday and the kick
off of her foundation. She passed away on November 18th, 2019 after a ten month battle against
cancer but her legacy will continue to carry on through the Emma Loves Dogs Foundation. This
event “Paws in the Park” will celebrate her birthday and the anniversary of the foundation. We
want to share that with the community since they supported her through her journey and beyond.

GOALS

1. Raise money for the Emma Loves Dogs Foundation.
2. Celebrate Emma and her legacy with the local community.

SPECIFICATIONS

- Nixon Park Party 5pm-10pm
- Food Trucks in Nixon Park - 3-4 proposed
- Inflatable carnival games tent
- Beer Garden - Received approval from Pat Endters
- Raffle
- Live Band
- Single lantern launch

- K9 Police presence

Note: Requesting all fees for park shelters and banner placement to be waived again this year.
The foundation will cover the food truck cost.

« P.O. Box 230, Hartland, Wi, 53029 -

info@emmalovesdogs.org * www.emmalovesdogs.org
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s Ol Village of Hartland

HGatland po Facility Reservation Application

210 Cottonwood Ave, Hartland, WI 53029

Permit #

Office: (262) 367-2714 Fax: (262) 367-2430

Contact Information

Organization Name (if applicable) EMma Loves Dogs Foundation

Renter or Responsible Party EMmMa Loves Dogs Foundation

HomelCell Phone 4148973827 Email kwierdsma@gmail.com

Address PO Box 230 Cityizip Hartland

If above person cannot be reached: Tammy Mertens Phone 262-349-6241

Rental Information

Event Date 8/2//2022 Event Type P2Ws in the Park Fundraiser

Arrival Time (include set-up time) 3pm Departure Time (include clean-up time) 11pm

Attendance 1500 Electricity - Yes No X Tax Exempt - Yes X No (If yes, please include certificate)

Rental Fees

Check, cash and credit card are accepted (checks payable to Village of Hartland). Fees and deposits must be paid at
the time of reservation.

Park She"eﬁogen SQ&CE Rental Fee (based on number of attendees)
8 3a;|t(bR|virF()maky not use if athletic field is reserved) Artendess Residart N pasids
artbrook Par!
0-50 75 85
Q  Nixon Splash Pad Shelter 1 S5 590 5103
O Nixon Splash Pad Shelter 2 i
O  Nixon Park Shelter 4 (by Fine Arts Center) 101-200 105 121
O Penbrook Park (may not use if athletic field reserved) 201+ 120 139
O ZT:I: tsatr:Ethl:-:ir:qsb::gb\i;ula:tecd)Igzsgii(tb;:xﬁ;:use, Refundable Deposit (based on number of attendees)
©  Centennial Park T O 1-100 No deposit required
Ginen 5 R PEe— bel O 101-200 $200
O pen Space Reserved (describe area below) O 201-300 $300
O 300+ $400
| verify the information provided and agree to the Rental Fee

mmPolicy and Village Ordinance regarding Park Usage. Tax (5% on Rental Fee)

2/16/2022 Deposit (if required)
Date Structures deposit ($100)

Renter's Name (please print) Total Due

Office Use Only: Date Paid Amount Paid Receipt # Processed



Payment Method
| {Check all that apply.)

Checlcs Payable to:
Vitlage of Hartland

Cash

Credit Card

If for any reason a check is returned
as “insufficient tunds” a service fee of
$25 is charged. Full payment plus
service fee must be paid in full to
becomme registered. A convenience fee
of 2.75% will be added to your
payment for credit and debit card
payments +$.50 if under $100.

Requaired Information for Credit Card Transactions (write legibly)

Circle One:  Visa  MasterCard  Discover  American Express  Total Amount: §

Card #:; Expiration Date:

Entire name is it appears on the credit caud {please print legibly);

5

{ Cardhalder acknowledges receipt of goods and/or services in the amownt of the Total shown hereon and agrees io
perform the obligations set forih in the Cardholder 's agreement with the Issuer.

Signature (REQUIRED):

(This portion of the form will be desiroyed after transaction is coinplcte.)




VILLAGE OF HARTLAND
FINE ARTS CENTER RESERVATION APPLICATION

210 Cottonwood Avenue Hartland, WI 53029 Phone 262-367-2714 FAX 262-367-2430

Organization or Individual's Name: Emma Loves DOQS Foundation

Name of Person In Charge: Ke"y Zimmerman

Telephone Number:{Home) 414-897-3827 {Work) (EMNL)kwierdsma@gmail.com
Address: 2O Box 230 Hartland WI 53029

Stroet/Maillng Zip Code
If Above Person Cannot Be Reached: | ammy Mertens
Telephone Number:{Home) 262-349-6241 {Work) (EMAIL)tammyrmaﬂenS@gma"'cDm
Address:

Streat/Mailing Zip Code
Name of Group, Performer; 8D

Live Band

Description of Entertainment;

Is Sponsor Classified as Non-Profit: Yes

Other Permits Required: Beer (]  Shetter 0  Other [

Date Paid: Fee Paid Deposit Paid Receipt Number
Resident - 0-50 o B1-100 - . 101 -200 . 201
FEES L | -$80.00+4.00 $100.00 + 5.00 - $125.00 +6.25 $150.50 +7.53
Non 0-50 51-100 101 — 200 201 +
Resident $100.00+ 5.00 $130.00+ 6.25 $170.00 + 8.50
Note: Deposit to be paid by all users - 050 . 51-100 101-200 201-300 | 300% .
Refundable Deposit Amounts $50.00 $100.00 $200.00. $300.00 $400.00
{Office Use Only
2 o "
3 | ¥
Permit Number = LT =
3 2 3 8 | Sgzs 2 8 %
3 S |2% 35 acElE 4 i |&
s 5 |88 R EsEgl €z |24 2 -
o |[2K Ec g5EQ &< < 8 @
§ | E |85 |52 |igigsS |5E | £ |3
a E |2 |d< |2285|me |RHE a |&
Fine Arts Center (FAC)

Food/Beverage Sales at O ves I No
Concession Window?

Salgs of Other Items?




Kelli Yogerst

From: Kelly Zimmerman <kwierdsma@gmail.com>
Sent: Monday, March 14, 2022 9:16 AM

To: Kelli Yogerst

Subject: Fwd: Emma Loves Dogs Foundation - B044434
Hi Kelli

See below for the insurance information we received.

—————————— Forwarded message --—-—---

From: Geoff Mertens <GMertens@gwcymca.org>
Date: Mon, Mar 14, 2022 at 9:12 AM

Subject: Fwd: Emma Loves Dogs Foundation - B044434
To: Kelly Zimmerman <kwierdsma@gmail.com>

Sent from my iPhone

Begin forwarded message:

From: "Lester, Toni" <Toni.Lester@rrins.com>
Date: March 7,2022 at 11:12:11 AM CST

To: Geoff Mertens <GMertens@gwcymca.org>
Subject: Emma Loves Dogs Foundation - B044434

Hi Geoff,

Please see the response | received below from West Bend Mutual:

Thank you for the Special Event submission for Emma Love Dogs Foundation. Our rates are not yet
loaded for events after 07/01/2022. At this time, | can offer a GL pricing indication of $364 for limits of
$1,000,000/52,000,000. This includes one Additional Insured for Village of Hartland. Please note that
the quote will include our Communicable Diseases Exclusion form.

Please submit a completed Special Events Application within 60 days of the event for a formal quote.



If you should have any questions, feel free to give me a call.

Thanks!

Toni

Toni Lester | R&R Insurance Services, Inc.

CL New Business Specialist

N14 W23900 Stone Ridge Drive Waukesha WI 53188
Toni.Lester@rrins.com | www.myknowledgebroker.com
phone & fax: 262-953-7154

CONFIDENTIALITY NOTICE: This is a transmission from R&R Insurance Services, Inc. and may contain information which is
confidential and proprietary. If you are not the addressee, any disclosure, copying, distribution, or use of the contents of
this message, and any attachments, is expressly prohibited. If you have received this transmission in error, please notify
the sender immediately by return email and delete this communication.



Event:

Fee
$158.03
$139.00
$139.00
$300.00

é75
$811.03

Fee
S400.00
$400

5100

$900

Emma Loves Dogs

Permits

FAC Rental
SHELTER RENTAL
OPEN SPACE
Food Vendors (4)
Special Events

Total Fees Requestd to be waived
DEPOSITS - REIMBURSED

FAC DEPOSIT

SHELTER/OPEN SPACE DEPOSIT
STRUCTURE DEPOSITS

Total Deposit Fees

Paid

Requesting to be waived
Requesting to be waived
Requesting to be waived
Requesting to be waived
Requesting to be waived

Paid

Not Paid
Not Paid
Not Paid



	Agenda 4-4-22 PB meeting
	1 - PB minutes 2-7-22
	2 - Rugby tournament
	3 - Endter's
	4 - Emma Loves Dogs



